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Introduced by Presiding Officer Lindsay

RESOLUTION NO. —~2010, ADOPTING A PROCUREMENT
POLICY MANUAL FOR CONSULTANT SERVICES

WHEREAS, Resoiution No. 676-2009 modified the County’s process for
procuring consultant services; and

WHEREAS, the goal of Resolution No. 676-2009 was to increase transparency
and fairness, establish checks and balances and achieve uniformity in the County's
procurement process; and

WHEREAS, Resolution No. 676-2009 authorized the County Comptroller, in
consultation with the Department of Public Work’s Division of Purchasing, to promulgate rules
and regulations for the procurement of personnel services/consultant services, said rules and
regulations to be applied to all County departments, offices and agencies; and

WHEREAS, the Comptroller has submitted a Procurement Policy Manual for
legisiative approval; now, therefore be it

1st RESOLVED, that this Legislature hereby approves and adopts the Procurement
Policy Manual Applicable to Personnel Services/Consultant Service Agreements, dated April 21,
2010, which is attached hereto as Exhibit “A”; and be it further

2nd RESOLVED, that this Procurement Policy Manual shall be applicable to all
County departments, offices and agencies; and be it further

3rd RESOLVED, that this Legislature, being the State Environmental Quality Review
Act (SEQRA) lead agency, hereby finds and determines that this resolution constitutes a Type |
action pursuant to Section 617.5(c)(20), (21) and (27) of Title 6 of the NEW YORK CODE OF
RULES AND REGULATIONS (6 NYCRR) and within the meaning of Section 8-0109(2) of the
NEW YORK ENVIRONMENTAL CONSERVATION LAW as a promulgation of regulations,
rules, policies, procedures, and legislative decisions in connection with continuing agency
administration, management and information collection, and the Suffolk County Council on
Environmental Quality (CEQ) is hereby directed to circulate any appropriate SEQRA notices of
determination of non-applicability or non-significance in accordance with this resolution.

DATED:

APPROVED BY:

County Executive of Suffolk County

Date:

s:\res\r-procurement-policy-consultant-services
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SECTION ONE: PURPOSE, SCOPE AND DEFINITIONS
Purpose

The purpose of County procurement is to facilitate each County department’s mission
while protecting the interests of the County and its taxpayers and promoting fairness in
contracting with the business community. The County Procurement Policy Manual is
intended to increase accountability and provide transparency in the awarding of
personal/consultant service contracts.

The policy is designed to:

Ensure fair and open competition

Guard against favoritism, improvidence, extravagance, fraud and corruption
Ensure that the results of procurement meet the County’s needs

Provide for checks and balances to regulate and oversee departmental
procurement activities

Scope

The County Procurement Policy applies to all personal/consultant service agreements/
contracts entered into by a County Department, County Agency, and by the Office of an
Elected Official.

Definitions
The following definitions and distinctions apply to the County Procurement Policy:

Agreement / Contract — A legal document that formalizes the obligations of all parties
involved. For purposes of this Procurement Policy, agreements and contracts include
Letters of Agreement, Letters of Intent, Memorandums of Understanding, and any
document indicating procurement or future procurement of personal/consultant services.

Appropriation — A sum of money from public funds set aside for a specific purpose.

Backdrop Contract — A contract established by the State Office of General Services
(OGS) which results from a process in which vendors respond to specifications in order
to pre-qualify for future procurement. These contracts establish standard terms and
conditions and set maximum not-to-exceed prices, but may be subject to an additional
competitive process.

Best and Final Offer — Revised proposal solicited from one or more finalist in a
competitive procurement proposal process based on discussions between the County and
finalist.



20

Best Value — The basis for awarding all personal/consultant service contracts to the
offerer that optimizes quality, cost and efficiency among responsive and responsible
offerers. Such basis shall be, whenever possible, quantifiable.

Bid — An offer or proposal submitted by a bidder to provide a product or service at a
stated price for a stated contract term.

Bid Letting — Bids for Public Works Construction and Maintenance Projects which are
awarded to the lowest responsible bidder.

Centralized Contract — Any contract established by the State Office of General Services
(OGS) for use by state agencies or any other authorized user for the purchase of
commodities or services.

Client Services — Services that are contracted for by the County on behalf of third-party
clients, i.e., members of the public, to whom the services are directly provided.

Competitive Process — A process in which two or more firms can compete for a contract.
Comptroller — As used herein represents the Suffolk County Comptroller.

Conflict of Interest — An actual or perceived clash between the personal interest of a
contractor, public official or employee and the apparent or actual interests of the County.

Consultant Services — Services that are provided by independent contractors which
require the consistent exercise of judgment or specialized skills, generally professional in
nature. Examples include, but are not limited to, medicine and the medical arts,
counseling, architecture, engineering, surveying, accounting, law, financial advisory and
underwriting services, management consulting services, feasibility studies of a scientific
or technical nature, and other services that require advanced education or professional
licensing or certification.

Department — Represents any County Department, Elected Office or Agency as
established in the County Charter.

Discretionary Procurement — Procurement of personal/consultant services up to
$1,000.00 that is considered non-competitive and is made at the discretion of the County
Executive or his/her duly authorized representative without a formal competitive
procurement process.

Emergency Procurement — A purchase made without following normal competitive
procedures in order to obtain services to meet an urgent and unexpected requirement
where health and public safety or the conservation of public resources is at risk and when
such a public emergency is declared in writing by the County Executive.
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Encumbrance — A reservation or commitment of budgeted funds related to unfulfilled
contracts for goods or services. The purpose of encumbrance accounting is to prevent
further expenditure of funds in light of commitments already made.

Minority or Women-Owned Business Enterprise (M/WBE) — A business certified
under Article 15-A of the State Executive Law that is independently owned, operated and
authorized to do business in New York State, and is owned and controlled by at least
fifty-one percent women or minority group members who are citizens of the U.S. or
permanent resident aliens.

Offerer — An individual or company that submits an offer in response to a solicitation.

Personal Services — Services that are provided by independent contractors which require
the use of specialized skills that are not necessarily professional in nature, i.e., are not
necessarily based on advanced education, professional licensing or certification.

Preferred Source — A designated organization pursuant to State Finance Law §162 from
which services must be procured without competitive bidding requirements where the
services meet the form, function and utility requirements of the County. For the list of
preferred source offerings, see: www.ogs.state.ny.us/procurecounc/pdfdoc/psguide.pdf

Procurement Record (Record) — All documentation maintained in support of the
procurement process. The Record should include but not necessarily be limited to written
documentation that supports the decision making process and all the materials necessary
to be conveyed to the Office of the County Comptroller for review and approval purposes
and for post audit, as well as any other material the department deems essential. The
Record is designed to both serve and protect departments and the business community
during and after the procurement.

Proposer — An individual or company that submits a proposal in response to an RFP or
other solicitation for proposal.

Request for Expression of Interest (RFEI) — An information gathering document used
when a department is seeking to gauge interest, to target an audience for a particular
project as an aid in developing a bidder’s list or to create a short list. This request must
not result in the award of a contract, but may only be used as assistance in the
development of an RFP. If the RFEI is utilized to create a short list, it must clearly
convey that only responders to the RFEI may respond to the RFP.

Request for Information (RFI) — A research and information gathering document used
when a department is seeking to learn about the options available to address a particular
need and wants to obtain information to help create viable requirements for a potential
solicitation. This request must not result in the award of a contract, but may only be used
as assistance in the development of an RFP.
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Request for Proposals (RFP) — A document that can be issued by the County to solicit
proposals for the procurement of personal/consultant services where cost is not the sole
determining factor.

Request for Qualification (RFQ) — A document that can be issued by the County to
solicit qualified providers to provide client services on behalf of the County. Cost is not
a factor because rates are pre-established by the County, State, or Federal government.

Responder — An individual or company that submits a response to an RFQ.

Responsible Offerer — The offerer conforms to all responsibility requirements regarding
qualifications and performance, such as financial ability and organizational capacity;
legal authority to conduct business; integrity related to business conduct; and past
performance.

Responsive Offerer —The offerer meets all mandatory requirements and specifications of
the solicitation document.

Services — The performance of a task or tasks, which may include the use of a material
good or a quantity of material goods.

Single Source — A procurement in which, although the required services may be supplied
by two or more providers, the award may be to one offerer over the other(s) based on
written justification for the selection of the provider.

Sole Source — A procurement in which only one offerer is capable of supplying the
required services.

Solicitation — The process of notifying prospective bidders or proposers that the County
is seeking bids or proposals for the furnishing of services. This process may consist of
public advertising, mailing, posting notices on websites, and faxes or emails to
prospective bidders or proposers.

Solicitation of Quotes — A simplified proposal request that can be used to solicit
personal/consultant services of $25,000.00 and less where the needed services can be
translated into exact specifications and where cost is the principal award criteria.

Vendor — A supplier of commodities or services. For purposes of this Procurement
Policy, a vendor is a provider of consultant or personal services.

Waiver — An exemption from the formal RFP process granted in certain situations,
generally requiring a special or technical skill, training or expertise or where procurement
under the formal RFP process would be impractical or inefficient and therefore not in the
best interest of the County.



SECTION TWO: GENERAL POLICY

The County’s Procurement Policy (Policy) is designed to ensure fair and open
competition; guard against favoritism, improvidence, extravagance, fraud and corruption;
ensure that the results of procurement meet the County’s needs; and protect the interests
of the County and its taxpayers. Although checks and balances to regulate and oversee
procurement activities are provided by the Policy and County statute, the primary
responsibility for procurement rests with County departments. Departments should
always ensure that procurements are conducted in an ethical manner while adhering to
the Policy and complying with applicable statutory requirements. Departments must
comply with the following general principles which are built into the Policy:

Procurement Ethics

Procurements are expenditures of public monies and County departments must always
ensure that all procurements are conducted in a manner not to cause any concern that
special considerations have been shown to any vendor. For all competitive procurement,
the Policy requires that departments ensure that all staff participating in the evaluation
process have no conflicts of interest with any of the proposers. To document this
mandate, the completion of the “No Conflict of Interest Disclosure Statement,” which is
available on the Comptroller’s website, is required by all evaluation committee members
for procurement of personal/consultant services over $25,000.00, and recommended for
such procurement up to $25,000.00.

Competition

Competition in the procurement process serves both the County and potential proposers
by:

e Ensuring the procurement process produces an optimal solution at a
reasonable price
Guarding against favoritism, fraud and collusion

¢ Allowing qualified vendors an opportunity to obtain County business

When competition exists, County departments should make every effort to administer a
process which provides maximum opportunities for proposers to compete. The breadth
of the competitive field may be defined by a department through the establishment of
minimum eligibility qualifications for proposers and the identification of programmatic
requirements describing the services to be provided, as long as the rationale is sound and
the process itself is documented. Alternatively, when competition does not exist or is not
utilized, departments should endeavor to negotiate a reasonable price and terms and
conditions which can be justified and documented.



Fair and Open Process

County departments must make every reasonable effort to ensure that vendors are aware
of opportunities to compete for County business. In addition, County departments must:

e Define the process by which the procurement is being conducted
Disclose the general process to potential proposers

e Adbhere to the process while conducting the procurement and document the
process

Responsibility of Proposers

County departments should establish responsibility requirements and only award
contracts to vendors who are deemed responsible. Responsibility requirements may
include, but are not limited to, the proposer’s qualifications, financial stability, legal
authority, integrity and performance. Responsibility differs from responsiveness in that it
generally applies to the proposer and the constructs are established in case law.
Responsive applies to the extent to which the proposer has complied with the
specifications or requirements of the solicitation document.

Evaluation and Award

Information provided to proposers must be clearly written such that all potential
proposers understand:

o The requirements of a solicitation or proposal
e How their bid or proposal will be evaluated
e The general method the department will use to make an award

To ensure equitable treatment among competing proposers, each must be provided
consistent information throughout the procurement process. Additionally, all proposals
must be considered and awards must be made in accordance with a rational,
predetermined process. The process may use cost as the sole determinant or may
consider a variety of factors such as quality, cost and the efficiency of the proposed
solution. Whenever possible, the evaluation should be quantifiable.

Accountability

In order to ensure accountability and transparency in the procurement of
personal/consultant services, a Procurement Record (Record) is required for all
procurement. The Record, which is comprised of written documentation to support all
decisions made and procedures followed by the department during the procurement
process, serves to protect both the department conducting the procurement and the
vending community during and after the procurement. It is provided to the Office of the
County Comptroller (OCC) for all personal/consultant services procurement.
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The Personal Services Procurement Record Checklist (Checklist) has been developed by
the OCC to provide assistance in the preparation, documentation and submission of the
Record and is available on the Comptroller’s website. In accordance with Chapter 708-8,
Article III of the Suffolk County Code, all County departments, offices and agencies
must file the Checklist with the OCC within ten (10) days of the award notification, i.e.,
the date that the consultant is first notified that the County has awarded the contract. The
notification of award predates the execution of the contract.

Aggregate Purchases of Services
In determining the procurement method for services based on dollar thresholds, the

aggregate dollar amount known or reasonably expected to be expended for like services
in a fiscal year (whether from a single vendor or multiple vendors) must be used.
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SECTION THREE: PROCUREMENT METHODS
Procurement Record for All Methods

For all methods of procurement, the department must maintain a Procurement Record
(Record) which serves as an audit trail of the procurement and the principal resource for
responding to inquiries and debriefing unsuccessful proposers. The Record, which
includes all documentation supporting the procurement regardless of method used, must
be filed with the County Comptroller’s Office along with the Personal Services
Procurement Record Checklist (Checklist) within ten (10) days of the award notification,
i.e., the date that the consultant is first notified that the County has awarded the contract.
The notification of award predates the execution of the contract. (See Section Eight:
County Comptroller Personal Services Procurement Record Checklist.)

Preferred Source Requirement for All Procurement

To advance special social and economic goals, certain providers have “Preferred Source”
status under the law (See State Finance Law §162). Procurements from these providers
are not subject to competitive procurement requirements.

The special status of “Preferred Source” for Services and Commodities is accorded to
qualified charitable non-profit making agencies for the blind, qualified charitable non-
profit making agencies for other severely disabled persons, qualified special employment
programs for mentally ill persons and certain veterans' workshops.

The law prioritizes among Preferred Sources when making a purchase. For services,
equal priority is accorded qualified charitable agencies for the blind, qualified charitable
agencies for other severely disabled, special employment programs for the mentally ill
and veterans’ workshops.

Departments must purchase from a Preferred Source when the services required are on
the List of Preferred Source Offerings published by New York State Office of General
Services (OGS).

Additionally, departments must make reasonable efforts to determine whether the
Preferred Source is interested in performing the service before they engage in a
competitive procurement method. This “right of first refusal” approach avoids having
private businesses invest in a competitive procurement process when a Preferred Source
is the likely recipient of the contract. To accomplish this, once service requirements have
been specified, departments must notify those preferred sources which provide the
service (as indicated on the List of Preferred Source Offerings) of their service
requirements.

If within ten (10) days the Preferred Source expresses an interest in performing the
service as specified and the department approves the price of the service, the department
must purchase the service from the Preferred Source. If within ten (10) days of the
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notification the Preferred Source does not respond or expresses no interest in providing
the service, the department may conduct a competitive procurement. During the
competitive procurement, if the Preferred Source elects to then “bid” on the contract, the
department must award the contract to the proposer having the best value irrespective of
the Preferred Source's special status. In other words, under such circumstances the
Preferred Source will be treated as any other proposer.

For the list of approved Preferred Sources, see:
wWww.0gs.state.nv.us/procurecounc/pdfdoc/psguide.pdf

Non-Competitive Procurement Method

The procurement of personal/consultant services costing up to $1,000.00 is considered
non-competitive procurement and is made at the discretion of the County Executive or
his/her duly authorized representative without a formal competitive procurement process.
The Record must include the following information which is filed with the Comptroller’s
Office as attachments to the Checklist:

e A statement indicating how the vendor was selected
e A statement indicating the basis of determining that the County received a fair
and reasonable price for the services procured

Solicitation of Quotes Method

The solicitation of quotes method is utilized for contract amounts from $1,000.01 to
$25,000.00 where the needed services can be translated into exact specifications and
where cost is the principal award criteria. The award for this procurement is based on
“best value” as typically demonstrated by the lowest bid price among responsive and
responsible offerers. For procedures and information regarding the Record that must be
filed with the Comptroller’s Office as an attachment to the Checklist, see Section Four:
Solicitation of Quotes.

Request for Proposals (RFP) Method

The RFP method is generally utilized for the procurement of personal/consultant services
over $25,000.00 where cost is not the sole determining factor. The basis of award
optimizes quality, cost and efficiency among responsive and responsible offerers. For
information regarding procedures and the Record that must be filed with the
Comptroller’s Office as an attachment to the Checklist, see Section Five: Request for
Proposals (RFP).

Request for Qualifications (RFQ) Method
The RFQ method is utilized for the procurement of client services by the County, i.e.,

programs contracted for by the County on behalf of third-party clients where the rates are
pre-established and funding is budgeted. Funding, which may either be designated as a
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line item or may appear as block or generic funding in the Suffolk County Operating
Budget, constitutes payment at established reimbursement rates. This method involves a
formal request for the credentials, qualifications, expertise, experience, reliability,
training, financial viability and background of responders so that the department may
select the most qualified vendor to provide the client services. For information regarding
procedures and the Record that must be filed with the Comptroller’s Office as an
attachment to the Checklist, see Section Six: Request for Qualifications (RFQ).

Exceptions to Procurement Methods

Exceptions to the above procurement methods include emergencies, limited situations in
which a waiver is obtained by request, and exceptions to the RFP and RFQ process by
Law. For information regarding procedures and the Record that must be filed with the
Comptroller’s Office as an attachment to the Checklist, see Section Seven: Exceptions to
Procurement Methods.

Other Considerations

In certain circumstances, a Request for Expression of Interest (RFEI) or Request for
Information (RFI) may be utilized by a department prior to initiating the RFP process.
The RFEI may be used in order to gauge interest, to target an audience or create a short
list for a subsequent RFP issue. A Request for Information may be utilized to gather
information to learn about the options available to address a particular need prior to
initiating the RFP process. In all cases, these requests must not result in the award of a
contract, but may only be used as assistance in the development of an RFP. If an RFEI is
utilized to create a short list, it must clearly convey that only responders to the RFEI may
respond to the RFP.

When procuring personal/consultant services, consideration should be given to the
possible use of existing County or State Office of General Services (OGS) contracts for
the needed services before the procurement process is initiated.

Existing County Contracts:

In order to utilize a contract that was developed by another County department, the
contract must be general in terms of the required project or services rather than specific
to a particular project or service. The County Attorney’s Office should be consulted if
there is doubt regarding the propriety of utilizing a specific existing contract.

State OGS Contracts:

The State OGS establishes both centralized contracts and backdrop contracts with service
providers. While the State centralized contracts result from a competitive procurement
process, the State backdrop contracts represent a pre-qualification of providers for
services and may be subject to an additional competitive process. The County’s policy
regarding these contracts is as follows:
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If a State centralized contract exists for the desired services, the department may attempt
to negotiate more favorable terms with the contractor and may proceed to procure the
services by issuing a purchase requisition citing the contract number (in accordance with
SOP D-02).

If State backdrop contracts exist for the desired services, the department may attempt to
negotiate more favorable terms with the contractor(s) and may proceed to procure the
services by issuing a purchase requisition citing the contract number (in accordance with
SOP D-02) for procurement up to $25,000.00. However, all procurement over
$25,000.00 is subject to a formal RFP process in accordance with Chapter 708-4, Article
III of the Suffolk County Code, even if State backdrop contracts exist for the desired
services. The department may include the State backdrop-contracted providers in their
bidder’s list for distribution of the RFP.
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SECTION FOUR: SOLICITATION OF QUOTES
Introduction

The solicitation of quotes is utilized for the procurement of personal/consultant services
from $1,000.01 to $25,000.00 where the needed services can be translated into exact
specifications and where cost is the principal award criteria. Written quotes must be
obtained from at least three (3) sources (if available) in response to a uniform solicitation
which defines specifications; establishes the required qualifications and “best value”
basis of award; states terms and conditions; and provides instructions for responding.
Selection is made by the County Executive or his/her duly authorized representative on
the basis of “best value™ as defined at number 7 below. Verbal quotes are not acceptable.

NOTE: Under State Finance Law §162, the procurement is not subject to a competitive
procurement process if it is from a Preferred Source (see Section Three: Procurement
Methods). Under such circumstances, the department must file notice of the Preferred
Source with the Comptroller’s Office as an attachment to the Personal Services
Procurement Record Checklist.

Process
1. Specifications are developed for the service needed.

The specifications should be as clear, inclusive and informative as possible and must
ensure that offerers know exactly what is required. Specifications should be precise
enough so that the County will receive the service needed, yet broad enough to
encourage competition. Performance specifications include qualifications, such as
licensing, special equipment, etc., which establish the minimum level of acceptable
requirements. For example, the specifications should seek to determine if the offerer:

e s technically qualified to perform the proposed work (develop performance
requirements)

e s able to comply with the performance schedule taking into consideration all
existing business commitments

e Has a satisfactory record of past performance

e If selected, would not result in a conflict of interest with regard to either other
work performed by the firm or individual staff

Performance requirements may include:

The length of time a firm has been in business

The expertise and experience of staff

The offerer's experience with projects of similar scope and size
Appropriate business references
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The level of detail required in the specification will depend upon the complexity of
the services being procured.

The solicitation document is prepared.

The solicitation document should include the specifications developed for the services
needed (see Number 1 above) as well as the following:

Issuing office and contact information

Deadline and procedure for submission of quotes

Nature of the procurement and any statutory requirements

Basis of award as “best value” (see number 7 below)

Contract period and mandatory contract terms and conditions

Price structure (hourly, per service, etc.)

Method of payment (periodic, cost reimbursement, fixed price, etc.)
Contract monitoring, if applicable

e & o o o o o o

The complexity of the solicitation document depends on the nature and anticipated
dollar amount of the procurement. For complex procurements, the department may at
its discretion consider including in the solicitation document certain reserved rights of
the County. These may include the County’s right to withdraw the solicitation, seek
clarifications and revisions, accept and/or reject any or all bids, make any award in
whole or in part, etc. Departments may refer to Section Six: Request for
Qualifications (RFQ) for a common set of reserved rights (see page 30).

To achieve uniformity, we recommend that the solicitation document include a form
on which offerers may insert quotes in a uniform format and submit to the County as
a cover page with their response. This form should give offerers the ability to provide
the following information:

e Company name, address, telephone and fax numbers
¢ Employer’s Federal ID number
e All relevant costs in an organized manner

The procurement opportunity is advertised.

Although not mandatory, advertising is recommended in order to promote an open
and fair competition. It is recommended that advertisements be placed on the
County’s website from the issue date through the due date; however, as a best
practice, advertisements may be placed in other sources in addition to the website,
such as newspapers, trade publications, and journals, when such advertising costs are
not cost prohibitive. Advertisements should provide prospective offerers with an
overview of the proposed procurement including a brief description of the services
sought, the contract period, the proposal due date, and contact information.
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4. The solicitation document is distributed.

The solicitation document should be distributed to any offerer that requests a copy as
a result of the advertisement(s). The department should make every reasonable effort
to identify potential offerers in addition to those identified through advertisements.
Potential offerers can be identified through web searches, reference directories,
previous procurements, bidder lists maintained by the County, and consultation with
other departments and/or the Department of Economic Development. The solicitation
document and solicitation list must be filed with the Comptroller’s Office as
attachments to the Personal Services Procurement Record Checklist.

5. Quotes are received.

Written quotes may be received via postal mail, e-mail or facsimile by the deadline
specified in the solicitation document. As a general rule, quotes received after the
deadline cannot be accepted.

If written quotes are not received from at least three (3) sources, the department must
prepare a written memorandum explaining why the required number of quotes was
not obtained. This memorandum must be filed with the Comptroller’s Office as an
attachment to the Personal Services Procurement Record Checklist.

6. The evaluation of quotes is conducted.

The quotes must be reviewed to verify that the specifications of the procurement were
understood and the services can be performed at the quoted price. The evaluation of
quotes may be performed by one or more departmental staff or an established
evaluation committee. In all cases, the department must ensure that all staff
participating in the evaluation have no conflicts of interest with any of the offerers. It
is recommended that evaluating staff members sign a “No Conflict of Interest
Disclosure Statement” (available on the Comptroller’s website) which is filed with
the Comptroller’s Office as an attachment to the Personal Services Procurement
Record Checklist.

NOTE: If the requirement for references is included in the specifications, the
department must, at a minimum, verify the references provided as part of its
evaluation process.

Responsiveness and Responsibility of Apparent Low Bid:

Beginning with the apparent low bid, it must be verified that: 1) the offerer is
responsive by meeting all mandatory requirements and specifications of the
solicitation document; and 2) the offerer is responsible, i.e., conforms to all
responsibility requirements regarding qualifications and performance. If the apparent
low bidder is not found to be responsive or responsible, the next lowest price bid must
be considered. Notice should be provided to an apparent low bidder who is being
rejected as non-responsive or non-responsible.
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All quotes received on a timely basis must be reviewed and the review must be
documented by a written summary sheet. This sheet must be signed and certified by
the responsible County staff and filed with the Comptroller’s Office as an attachment
to the Personal Services Procurement Record Checklist. A recommended format is
presented at Exhibit I of this section.

The selection is made.

Once the department has reviewed and verified the lowest responsive and responsible
bidder(s), the award(s) shall be made on the basis of “best value” (see below). In the
case of multiple awards, the award is made to the lowest price or best value offerers
meeting all terms and conditions. All supporting documentation must be retained as
part of the procurement record.

Best Value Basis:

The “best value” basis optimizes quality, cost and efficiency among responsive and
responsible offerers. Such basis shall be, whenever possible, quantifiable. When
applied to the solicitation of quotes, best value is typically demonstrated by the lowest
bid price among responsive and responsible offerers, or the lowest bid price that
meets specifications among responsive bidders. However, there may be situations
where it is determined that “best value” is represented by a bidder other than the
lowest due to his/her unique skills and/or experience, more favorable timing, or other
advantage. In these situations, the award may be made to other than the lowest
bidder. However, justification for the award must be documented by a written
memorandum explaining why the selection is deemed superior. This memorandum
must be filed with the Comptroller’s Office as an attachment to the Personal Services
Procurement Record Checklist.

The notification of award is made and the contract is awarded.

All offerers should be notified as to whether they are successful or unsuccessful.
Upon request, an unsuccessful offerer should be provided a debriefing as soon as
possible after selection of the successful bidder, as to why its bid was unsuccessful.
The letter(s) of award must be filed with the Comptroller’s Office as an attachment to
the Personal Services Procurement Record Checklist.

Contract Negotiation:

Generally, the terms and conditions of the contract must be in accordance with the
requirements and specifications of the solicitation document. However, the
department may negotiate with the successful bidder prior to settling on contract
terms.

Contract Approval:
Contracts resulting from a solicitation of quotes are subject to review and approval by
County Attorney.
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9., The Personal Services Procurement Record Checklist is filed with the
Comptroller’s Office.

The Personal Services Procurement Record Checklist (Checklist) has been developed
by the Office of the County Comptroller (OCC) to ensure accountability and
transparency when contracting personal/consultant services.

The Checklist is available on the Comptroller’s website. This form, along with all
documentation related to the Procurement Record (Record), must be filed with the
Comptroller’s Office within ten (10) days of the award notification, i.e., the date that
the consultant is first notified that the County has awarded the contract. The
notification of award predates the execution of the contract.

The Record must include the following information:

Copy of the advertisement, if placed

Copy of the solicitation document

Copy of the solicitation list

Copy of the award letter

Summary of quotes received and evaluated

Memorandum justifying receipt of less than three quotes, when applicable
Memorandum justifying award to other than lowest bid, when applicable
Department’s assurance of no conflicts of interest in evaluation (e.g., use of
“No Conflict of Interest Disclosure Statements™)

¢ Notification of Preferred Sources, when applicable

® & & o o ¢ o o

See Section Eight: County Comptroller Personal Service Procurement Record
Checklist for further information.
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Exhibit [

Summary of Quotes for Procurement of Personal/Consultant Services

From $1,000.01 to $25,000.00

All Timely
Quotes
Received

Quote #1

Quote #2

Quote #3

Quote #4

Quote #5

Offerer Name

Date Received

Quote Amount

Responsiveness:
Does the offerer
meet all mandatory
requirements and
specifications of
the solicitation
document?

Responsibility:
Is the offerer
qualified to
perform the
required services?

Lowest Quote:

Does this quote
represent the
lowest among
responsive and
responsible
offerers?

Selection*:
Does this quote
represent the best
value selection?

Comments

* Note: A written memorandum must be filed with the Comptroller as an attachment to the Procurement

Record Checklist explaining the justification for any award to other than the lowest bidder.

Certification:

Preparer Signature
Preparer Name and Title

Date

Phone #
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SECTION FIVE: REQUEST FOR PROPOSALS (RFP)
Introduction

A Request for Proposals (RFP) is generally used for the procurement of
personal/consultant services over $25,000.00. In these situations price is not the sole
determining factor and the award will be based on a combination of cost and technical
factors, i.e., “best value.” Through its proposal, the proposer offers a solution to the
objectives, problem, or need specified in an advertised RFP, and defines how it intends to
meet (or exceed) the RFP requirements. The RFP is initiated by the respective
department, approved by the County Attorney and processed through the Central
Purchasing Office.

The award is made by an evaluation committee appointed solely for the purpose of
making the specific award and whose membership shall always include: (1) the County
Executive or the County Executive’s duly authorized representative(s), (2) the Presiding
Officer of the Suffolk County Legislature or the Presiding Officer’s duly authorized
representative and (3) the department head of the department requesting the RFP or
his/her representative(s). Additionally, a representative from the Central Purchasing
Office serves an oversight role to provide guidance and direction for the evaluation
process and team, and to ensure the integrity of the procurement.

Appropriate planning is essential for a successful RFP. The first step is to view the
process as a project and to develop a timeline of events to meet the department’s
programmatic needs and effectively budget staff time. The required scope of service and
deliverables as well as the methodology for evaluating the proposals must be developed.
The RFP should indicate whether the agency anticipates making single or multiple
awards pursuant to the solicitation. If there will be multiple awards, the method of
awards, i.e., by region, type of service, or some other characteristic, should be stated in
the RFP. If a consultant participates in the development or writing of the specifications
for the RFP, that consultant is prohibited from competing in the procurement.

NOTE: Under State Finance Law §162, the procurement is not subject to a competitive
procurement process if it is from a Preferred Source (see Section Three: Procurement
Methods). Under such circumstances, the department must file notice of the Preferred
Source with the Comptroller’s Office as an attachment to the Personal Services
Procurement Record Checklist.

Process

1. The requesting department submits a request to the County Executive’s Office
for approval to initiate and advertise the RFP.

The request is submitted prior to the initiation of the RFP process. To expedite the
process, the County Executive’s Office either approves or declines the request within
fifteen (15) business days thereafter. The department must secure positive
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confirmation of approval within this time frame in order to proceed with the RFP.
Upon approval, the RFP is prepared and advertised in accordance with the following
steps.

NOTE: Based on Executive Order Number 3-2009, this request should be addressed
to the Chief Deputy County Executive for Policy and Communications.

. The requesting department obtains the current RFP model from the Central

Purchasing Office.

Since the RFP model is a document which has evolved and will continue to evolve
over time, it is the requesting department’s responsibility to obtain and utilize the
most current template from the Central Purchasing Office.

. The requesting department develops a draft of the RFP based on the current

RFP model.

The RFP should clearly convey all the information needed for potential proposers to
determine their interest in participating in the solicitation and to offer a competitive
proposal.

The RFP model format includes a Timeline, Table of Contents, Administrative
Information (including RFP Policies and Procedures), Proposer Profile, Background
Information, Technical Services Requirements, Fee Schedule, Model Agreement with
Exhibits (subject to negotiation prior to award of the contract), and Required
Compliance Forms in Accordance with County Laws. The requesting department
should provide the following information specific to the requested services:

Background Information:
Departmental narrative describing the overall objectives and the underlying reason for
the procurement should be provided.

Technical Services Requirements:

The detailed scope of services necessary to meet the department’s needs should be
provided. The department should provide the proposer with a “top down” view of the
scope of services to be provided, including the programmatic context for the services
and any strategic and tactical plans of the department which would be affected by the
services to be provided, as well as strategic direction for the services to be provided,
if known. Specifications should not be written to favor a particular vendor and should
clearly indicate the department’s needs as well as the performance standards to which
the contractor will be held. Any minimum qualifications that the proposer must meet
to be eligible for consideration such as company capacity, staffing, licenses or
certifications should be included. The department should also describe the relative
roles and responsibilities that the proposer and department are expected to undertake
during the term of the agreement.
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Model Agreement with Exhibits:

The term of the agreement and any renewal/extension provisions, the department
name and contact information, the description of services, and specific payment terms
and conditions should be provided.

Additionally, the department should determine if a proposer’s conference will be
conducted and if attendance will be optional or mandatory. If conducted, attendance
must be defined in the RFP as either optional or mandatory; if attendance is
mandatory, proposals may only be considered from proposers who participate.

Simultaneous to the drafting of the RFP, the requesting department develops the
criteria, methodology and evaluation instrument that will be used to evaluate
general qualifications and technical services.

The department develops the criteria, methodology and instrument for the evaluation
of both general qualifications and technical services that will ensure that the proposals
are evaluated objectively, fairly, equally and uniformly in accordance with internal
guidelines. The criteria, methodology and evaluation instrument must be completed
and secured prior to the initial receipt of proposals.

Criteria:
The criteria should reflect the department’s objectives, requirements and scope of
services as set forth in the RFP. Examples of criteria include, but are not limited to:

General Qualifications:

Staff qualifications and experience
Experience in providing the required services
Size and structure of the firm

Management capability

Financial viability

References

Technical Services:

e Understanding of the scope of services

e Work plan and methodology to achieve desired end results
¢ Conformance with the schedule of work set forth in the RFP

Methodology:
Once the criteria for general qualifications and technical services have been

determined, the methodology is developed to rank the relative importance or weight
of the established criteria and assign values to the criteria and any sub-criteria. For
example, the current RFP model assigns 40 points to general qualifications and 40
points to technical services. Values may be assigned to criteria or sub-criteria within
each of the two categories as presented in the following example:
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General Qualifications = 40 points

Staff qualifications and experience = 15 points
Experience in providing the required services = 10 points
Size and structure of the firm = 5 points

Management capability = 5 points

Financial viability = 3 points

References = 2 points

Technical Services = 40 points

e Understanding of the scope of services = 20 points

e Work plan and methodology to achieve desired results = 10 points
e Conformance with the time schedule of work = 10 points

Criteria may be further broken down into sub-criteria and a subset of points assigned
to each sub-criterion. For example, staff qualifications and experience (15 points)
may be further broken down into 2 points for at least ten Programmer I positions, 2
points for at least four Programmer II position, etc.

Alternatively, criteria may be considered according to a pre-established scale. For
example, within the 40 points assigned to General Qualifications, the staffing plan
may be assigned points as follows: an excellent staffing plan would be assigned 8 —
10 points, a good staffing plan would be assigned 5 — 7 points, a fair staffing plan
would be 3 — 4 points and a poor staffing plan would be 0 — 2 points.

The evaluation methodology must be consistent with any information provided in the
RFP. For example, if the department requires a bidder to submit references as part of
the response, the department must, at a minimum, verify the references provided as
part of its evaluation process. If the department opts to score reference checks, the
scoring methodology must be pre-determined and disclosed in the RFP.

NOTE: Although the current RFP model assigns points of 40, 40 and 20 to general
qualifications, technical services and cost, respectively, this point allocation may be
tailored to the individual RFP. For instance, if it is expected that the majority of the
proposers will be comparatively equally qualified, the evaluation may warrant a
higher allocation of points to the cost component. In this situation, the point
assignment may be modified to reflect 35, 35 and 30 points for general qualifications,
technical services and cost, respectively. Although there is some flexibility in the
basic point allocation, it must be pre-determined and clearly stated in the RFP.

The Evaluation Instrument:

The evaluation instrument is the tool that will be used by the evaluators to apply the
evaluation criteria to the proposals based on the methodology. This tool consists of a
series of documents used during the evaluation process. It includes, but is not limited
to, the following:

e Evaluator instructions
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e Evaluator forms
e Narrative documenting the basis of rating
e Scripted reference checks

The evaluation instrument will be used by the members of the evaluation committee
to evaluate general qualification and technical service aspects of the proposals, and
also by the departmental staff in a non-voting technical advisory role to the evaluation
committee.

5. The requesting department submits the completed RFP draft to the County
Attorney for approval.

The department makes such revisions as the County Attorney deems advisable. Upon
approval, the County Attorney assigns a Law number to the RFP and returns the RFP
to the department.

6. Upon County Attorney approval, the requesting department prepares the
advertisement and submits the following to the Central Purchasing Office:

e RFP with assigned Law number

e Advertisement:
Advertisements are generally placed by the Central Purchasing Office on
Thursdays, eight weeks prior to the RFP due date. The Central Purchasing
Office wverifies approval for the RFP advertisement with the County
Executive’s Office (i.e., the Chief Deputy County Executive for Policy and
Communications per Executive Order Number 3-2009); the advertisement for
the RFP will not be placed without confirmed approval.

e Bidder’s List:

The department should make every reasonable effort to identify potential
bidders for the RFP distribution. Potential bidders may be identified through
bidder lists maintained by the department, web searches, reference directories,
previous procurements and consultation with other departments and the
Department of Economic Development to determine known Minority or
Women-Owned Business Enterprise (M/WBE) offerers. The bidder’s list
should include contact names, telephone numbers and e-mail addresses.

7. The Central Purchasing Office reviews and processes the RFP.

The department makes revisions as deemed necessary by the Central Purchasing
Office. The Central Purchasing Office performs the following:

e Sets timeline dates and confirms dates with the department
¢ Places the advertisement in the County’s official publications
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e Posts the RFP on the County’s website from the issue date through the due
date

e Issues the RFP in accordance with the bidder’s list

e Provides written notification of RFP issuance and advertisement to the Clerk
of the County Legislature, all Legislators, the Chief Deputy County Executive
and the County Comptroller

Any subsequent revisions to the RFP or rules of the procurement as well as all
information concerning the solicitation will be conveyed in writing to all proposers
participating in the process by the Central Purchasing Office.

. Technical questions are addressed.

Technical questions must be submitted in writing to the Central Purchasing Office in
accordance with the timeline established by the RFP, generally within two weeks of
the advertisement date. Vendor neutral responses are developed by the requesting
department in the form of addendums, which are issued by the Central Purchasing
Office within two weeks of the technical questions due date. If a proposer’s
conference is conducted, questions and responses are handled by the same process.
The department must maintain a record of the conference proceedings and prepare an
addendum summarizing the questions and answers. Generally, the County Attorney’s
Office does not review the addendums unless there are specific legal terms involved.
The Central Purchasing Office forwards the addendums to all providers submitting
technical questions, all proposers who were mailed a copy of the RFP and all
attendees at the proposer’s conference, if conducted, and in addition, posts the
addendums on the County’s website.

. The Central Purchasing Office receives and distributes the proposals.

Proposals are due to the Central Purchasing Office as specified in the RFP, usually
not less than two weeks after the addendums are issued. As a general rule, late bids
are not accepted.

The opening of the proposals by the Central Purchasing Office involves two staff
members who prepare an RFP Opening Sheet to record the process. This sheet, which
is retained by Central Purchasing as part of the procurement record, documents
receipt of the signed Transmittal Letter, Public Disclosure Statement, RFP
Certification Form, Living Wage Forms, Cost Proposal and number of copies for all
timely RFPs received. After receipt is recorded and certified by the staff members,
the general qualification and technical services proposals are distributed to the
members of the evaluation committee by courier service. The cost proposals are
retained by Central Purchasing.

The Central Purchasing Office contacts the evaluation committee members and
schedules the evaluation meeting which is generally conducted two weeks after the
general qualification and technical services proposals are distributed.
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NOTE: In situations where only one proposal is received, the contract may be
awarded by duly enacted resolution with the approval of at least two-thirds of the
entire membership of the County Legislature.

General qualifications and technical services are evaluated.

The general qualifications and technical services evaluation measures the extent by
which a proposal would meet the department’s needs and relies upon the evaluators’
expertise in assessing the strengths and weaknesses of each response. This evaluation
is a critical part of the ultimate goal of determining which proposal presents the best
value to the County and is performed by members of the department (as non-voting
technical advisors to the evaluation committee) and members of the evaluation
committee. The main steps for performing the evaluation are as follows:

A preliminary review is conducted:

The proposal is reviewed for compliance with the minimum mandatory requirements
set forth in the RFP. The department has the authority to waive mandatory
requirements that are not material provided that:

The RFP discloses to the proposers the County’s reserved right
The mandatory requirements are not met by all proposers

The waiver does not disadvantage the County

The waiver does not benefit the proposed contractor

The waiver does not prejudice any non-winning or potential bidder

An in-depth review is conducted:

An in-depth analysis of general qualifications and technical services is performed to
evaluate the proposals in accordance with the established methodology. The
methodology is not altered after opening the proposals, with the exception of minor
changes and only if the modifications are justified and evidence is presented to ensure
that the changes would not materially benefits or disadvantage a proposer. The
County may reject all proposals or may reject separate parts of the proposal(s) as
provided for in the RFP.

NOTE: When evaluating proposals for consultant services, consideration must be
given to preference for businesses located within Suffolk and Nassau Counties in
accordance with Local Preference Law - Section A4-13 of the Suffolk County
Administrative Code, as referenced in the RFP.

The evaluation committee meeting is conducted.

The Central Purchasing Office representative schedules the evaluation committee
meeting, which is generally conducted two weeks after the proposals are distributed.
In accordance with Chapter 708-4, Article III of the Suffolk County Code, the award
is made by a separate committee appointed solely for the purpose of making the
specific award and whose membership shall always include the following:
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e The County Executive or the County Executive’s duly authorized
representative(s)

e The Presiding Officer of the Suffolk County Legislature or the Presiding
Officer’s duly authorized representative

e The Department Head of the department requesting the RFP or his/her
representative(s)

However, based on Executive Order Numbers 6-2007 and 3-2009, a second member
of the County Executive’s Office is included on the standard committee, which is
generally comprised of the following voting members:

e The County Executive or the County Executive’s duly authorized
representative (Budget or Management)

e The County Executive or the County Executive’s duly authorized
representative (Budget or Management)

o The Presiding Officer of the Suffolk County Legislature or the Presiding
Officer’s duly authorized representative

e The Department Head of the department requesting the RFP or his/her
representative

Additionally, the Central Purchasing Office representative serves an oversight role at
the meeting to provide guidance and direction for the evaluation process and team,
and to ensure the integrity of the procurement.

The department may conduct work sessions as necessary to educate the members of
the evaluation committee about the procurement. The process is as follows:

Each member of the evaluation committee signs a “No Conflict of Interest Disclosure
Statement” (available on the Comptroller’s website) which must be filed with the
Comptroller’s Office as an attachment to the Personal Services Procurement Record
Checklist. See Section Eight: County Comptroller Personal Service Procurement
Record Checklist for further information.

Each member of the evaluation committee signs the Evaluation Committee Sign-in
Sheet prepared and maintained by the Central Purchasing Office.

Each member of the evaluation committee reviews the proposal for compliance with
the minimum mandatory requirements set forth in the RFP and utilizes the evaluation
tool to provide written documentation of their evaluation of the general and technical
aspects of the proposals. The basis for the rating must be documented by the
evaluator using comments to support the score that he or she assigns to each
criterion.

NOTE: All evaluation documents prepared by the evaluation committee members at
the evaluation meeting are collected by the Central Purchasing Office representative
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and submitted to the Comptroller’s Office as attachments to the Personal Services
Procurement Record Checklist (Checklist).

Scoring is based on information provided in the submitted proposal. However,
additional factors, as established in the RFP and/or the evaluation instrument, may be
considered such as:

e Product or service demonstrations and presentations

Reference checks (may be used to verify information or as a separately
scored criterion)

Site inspections

Interviews of key proposed managers and technical experts

Written proposal clarifications

Rating services (such as Moody’s or Dun & Bradstreet)

Knowledge of performance based on prior experience and/or contracts

e & o o o

The Central Purchasing Office representative records the general qualifications and
technical services scores provided by each committee member on a summary sheet,
calculates the average general qualifications score and the average technical services
score for each proposer, and adds the two averages to arrive at the combined general
qualifications and technical services average score for each proposer. Since an
overall passing score of 70 is assumed, the passing score for the combined general
qualifications and technical services is 50 (70 overall less 20 assigned to cost).
Therefore, if the above calculations result in a combined general qualifications and
technical services average score less than 50 for any proposer, the score is deemed
below passing and the cost proposal for that proposer need not be opened.

The Cost Evaluation:
The Central Purchasing Office representative opens the cost proposals after the
general qualifications and technical services scores have been recorded.

The Central Purchasing Office representative evaluates each cost proposal by
conversion of the cost to a weighted point score as follows (based on the current RFP
model award criteria which assigns 20 points to cost): Points = (Lowest bid divided
by bid being evaluated) x 20. The lowest cost proposal will be assigned the full 20
points in the cost evaluation.

Procurements that entail the expenditure of funds for both the fees associated with the
services to be procured (i.e., price) and costs associated with the introduction of the
services into the environment (i.e., indirect costs) could be evaluated by analyzing
total life cycle costs, defined as the sum of the fees and indirect costs. An example of
life cycle costs for a computer system conversion would be the offer price of the new
system combined with other expenses, such as, but not limited to, upgrades to
existing infrastructure and additional staff requirements if necessary. Once the total
life cycle costs for competing proposals have been determined, the life cycle costs
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associated with each proposal are converted to a weighted point score using the
formula above.

The Central Purchasing Office representative records the cost proposal weighted
point score for each proposer on the summary sheet, calculates the total combined
final score for each proposer and announces the apparent successful proposer. The
summary sheet is retained by the Central Purchasing Office as part of the
procurement record.

The process ensures that the award is made on the basis of “best value.” This basis
optimizes quality, cost and efficiency among responsive and responsible offerers.
Although this basis is typically demonstrated by the lowest bid price that meets
specifications among responsive bidders, the award may go to other than the lowest
bidder due to his/her unique skills and/or experience, more favorable timing, or other
advantage that is reflected in a higher evaluation score.

If the lowest bidder is not awarded the contract, the department must prepare written
documentation explaining the justification for the award in accordance with Chapter
708-5, Article III of the Suffolk County Code. This memorandum must be filed with
the Comptroller’s Office as an attachment to the Checklist.

Cost negotiations may be conducted prior to the award of a contract with one or more
proposer(s) in cases where selection must be made from comparatively equally
qualified proposers with similar cost proposals, e.g., the best and final offer among
the top proposers.

The notification of award is made and the contract is awarded.

Upon completion of the evaluation and the award selection, notification of award is
sent by the Central Purchasing Office to all successful and non-successful proposers.
The opportunity for a debriefing, if requested, is also arranged by the Central
Purchasing Office.

Contract Negotiation:

Generally, the terms and conditions of the contract must be in accordance with the
requirements and specifications of the RFP and the proposer's proposal. However,
the department may negotiate with the successful bidder prior to settling on contract
terms in cases where the RFP has specifically provided for negotiation of terms and
conditions. Deviations may be considered if the changes are to the County's
advantage and do not substantially alter the requirements and specifications of the
RFP so as to prejudice the other competitors. To assess whether a potential revision
constitutes a substantial change, the question should be asked: “Would other bidders
or non-bidders have responded differently if the term or condition to be revised as a
result of negotiation had been included in the RFP?” If the answer is "yes" or
"possibly," then the provision may not be revised.
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The term of the contract and any renewal or extension provisions must be specified in
the RFP and contract. Contracts that do not allow for any renewals or extensions
beyond the initial term cannot be extended.

Contract Approval: Contracts resulting from an RFP are subject to review and
approval by County Attorney.

The Personal Services Procurement Record Checklist is filed with the
Comptroller’s Office.

The Personal Services Procurement Record Checklist (Checklist) has been developed
by the Office of the County Comptroller (OCC) to ensure accountability and
transparency when contracting personal/consultant services.

The Checklist is available on the Comptroller’s website. This form, along with all
documentation related to the Procurement Record (Record), must be filed with the
Comptroller’s Office within ten (10) days of the award notification, i.e., the date that
the consultant is first notified that the County has awarded the contract. The
notification of award predates the execution of the contract.

The Record must include the following information:

Copy of the advertisement

Copy of the RFP

Copy of the bidder’s list

RFP opening sheet

“No Conflict of Interest Disclosure Statements”

Evaluation process documents (i.e., description of methodology, copy of

completed evaluation instruments, written determination for basis of award,

tabulation of proposals)

¢ Memorandum justifying award to other than lowest bid, when applicable

e Written approval of the RFP from the County Executive’s Office

e Written notification of the RFP to the Clerk of the Legislature and Chief
Deputy County Executive

o Copy of the Legislative Resolution when one proposal is received

e Notification of preferred sources, when applicable.

For all REPs processed through the Central Purchasing Office:

Central Purchasing is responsible for the completion of the Checklist and submission
to the Comptroller’s Office. However, it is the department’s responsibility to provide
the Central Purchasing representative with all required attachments, e.g., “No Conflict
of Interest Disclosure Statements,” memorandums justifying award to other than the
lowest bidder, etc., that are applicable to the RFP within the ten (10) day period.
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For other processes:

In any situation where the RFP is processed outside of the Central Purchasing Office,
it is the department’s responsibility to file the Checklist along with all required
attachments with the Comptroller’s Office within ten (10) days of the award
notification, i.e., the date that the consultant is first notified that the County has
awarded the contract. The notification of award predates the execution of the
contract.

See Section Eight: County Comptroller Personal Service Procurement Record
Checklist for further information.
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SECTION SIX: REQUEST FOR QUALIFICATIONS (RFQ)
Introduction

A Request for Qualifications (RFQ) is utilized for the procurement of client services by
the County, i.e., programs contracted for by the County on behalf of third-party clients
where the rates are pre-established and funding is budgeted. Funding, which may either
be designated as a line item or may appear as block or generic funding in the Suffolk
County Operating Budget, constitutes payment at established reimbursement rates.

Examples of client services include, but are not necessarily limited to, programs to
provide social services, health or medical services; housing and shelter assistance
services; legal services; employment assistant services; and vocational, educational or
recreational programs.

The procurement of client services to fulfill programmatic needs with qualified providers
must ensure an open and fair competition. Cost is not a factor because rates are pre-
established by the County, State, or Federal government. However the department
conducts a formal RFQ process in order to select the most qualified vendor(s) to provide
the client services.

Exceptions to RFQ Process

In accordance with Chapter 708-6, Article 111 of the Suffolk County Code, a formal RFQ
process need not be followed in the selection process for the following client services:

1. The award of contracts for home health care providers subject to a pre-established
rate and subject to a relationship based on accountability, reliability, skill,
education and training, judgment, integrity, character and competence pursuant to
state regulations and licensing requirements.

2. The award of contracts for home health care providers where clients have the
right to choose their provider in compliance with State and Federal law, if the
provider agrees to the County’s established rate.

3. The award of contracts for foster care services or family day-care services.
Family day-care services are defined as caring for three to six children for more
than three hours per day in a family home by an individual(s) not associated with
other providers of such services for purposes of collecting, qualifying for or
securing payment or reimbursement from Federal, State or local government. A
qualified provider may however care for up to eight children at any one time if
certain circumstances are met (see 708-6, E. 4, Article III of the Suffolk County
Code).

NOTE: Under State Finance Law §162, the procurement is not subject to a competitive
procurement process if it is from a Preferred Source (see Section Three: Procurement
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Methods). Under such circumstances, the department must file notice of the Preferred
Source with the Comptroller’s Office as an attachment to the Personal Services
Procurement Record Checklist.

Process

In accordance with Chapter 708-6, Article III of the Suffolk County Code, contracts for
client services shall be awarded to the vendor who scores the highest in the categories of
expertise, experience, reliability, training, financial viability, qualifications and overall
background as determined by the pertinent department at the conclusion of a formal
process. The following RFQ process should be followed:

1. The requesting department submits a request to the County Executive’s Office
for approval to initiate and advertise the RFQ.

The request is submitted prior to the initiation of the RFQ process. To expedite the
process, the County Executive’s Office either approves or declines the request within
fifteen (15) business days thereafter. The department must secure positive
confirmation of approval within this time frame in order to proceed with the RFQ.
Upon approval, the RFQ is developed and advertised in accordance with the
following steps.

NOTE: Based on Executive Order Number 3-2009, this request should be addressed
to the Chief Deputy County Executive for Policy and Communications.

2. The requesting department develops the RFQ.

Procurements should be administered in accordance with a defined process which is
specified in the RFQ. The RFQ should clearly convey all the information needed for
potential responders to determine their interest in the request and to offer their
qualifications, and must not knowingly favor a particular service offering.

A recommended RFQ format includes a Timeline, Table of Contents, Administrative
Information, Responder Profile, Technical Response Requirements, Compensation,
Model Agreement, Legal Appendices and Contract Monitoring, if applicable.
Examples of information to include in the RFQ are as follows:

Timeline:
Provide the issue date, technical questions due date and response due date.

Table of Contents:

Provide an outline of the sections contained in the RFQ, e.g., Administrative
Information, Responder Profile, Technical Response Requirements, Compensation,
Model Agreement and Legal Appendices, and the respective subsections.
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Administrative Information:

Provide the purpose of the RFQ, coordination, program objectives and background
information, information relating to the evaluation committee and criteria, process for
administrative and technical questions, due date for responses, number of response
copies required, RFQ policies and procedures, response format, non-confrontational
procedures for the orderly resolution of labor disputes in accordance with Local Law
No. 26-2003, administrative information regarding the Model Agreement, and
information related to the NYS Freedom of Information Law. If the department plans
to monitor contract performance against standards, it is advisable to include the
standards in the RFQ together with any plans for enforcing the standards (e.g.,
financial penalties). Additionally, in acquiring services that represent the “best
qualified,” the County should reserve the right to:

1. Define requirements to meet department needs and to modify, correct and
clarify requirements at any time during the process provided that the changes
are justified and that modifications would not materially benefit or
disadvantage a responder;

2. Disqualify proposed solutions that fail to meet mandatory requirements,
provided that the RFQ discloses to the responders the department's right to
make such decisions;

3. Eliminate mandatory requirements unmet by all responders, provided that the
RFQ discloses to the responders the department's right to make such deletions;

4. Establish evaluation criteria relating to quality, quantity, and performance;
establish the relative importance of each criterion; and evaluate proposals as
well as award contracts on the basis of these criteria.

5. Consider every offer as firm and not revocable for a period of sixty days from
the bid opening or such other period of time specified in the solicitation.
Subsequent to such sixty day or other specified period, an offer may be
withdrawn in writing;

6. Award a contract for any or all parts of a proposal and negotiate contract
terms and conditions to meet department program requirements consistent
with the solicitation;

7. Elect to award a contract to one or more responsive and responsible
responders, provided that the basis for the selection among multiple contracts
at the time of purchase shall be the most practical and economical alternative
and shall be in the best interests of the County;

8. Require, at the discretion of the department and where not otherwise
mandated by law, a bond or other guarantee of performance, and to approve
the amount, form and sufficiency thereof.
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Responder Profile:

Request general information, the responder’s history, background information,
credentials, qualifications, expertise, experience, reliability and financial viability.
Additionally, the RFQ may request references, indebtedness to the County, liens and
litigation, and other contracts with the County.

Technical Response Requirements:

Specify the requested services and any minimum qualifications that the responder
must meet such as licenses or certifications. Generally, a “top down” view of the
scope of services should be provided, including the programmatic context for the
services and any strategic plans of the department, as well as specific detailed
requirements.

Compensation:
Provide the means of compensation, the contractor’s billing responsibility and the

financial terms and conditions associated with the services.

Model Agreement:
Provide the current contract template reflecting the term of the agreement and any
renewal/extension provisions, the department name and contact information, the
description of services, and mandatory contract terms and conditions. Attach all
pertinent exhibits.

Legal Appendices:
Provide required compliance forms in accordance with County Laws or the link to
the County website to download the documents.

Additionally, the department should determine if a responder’s conference will be
conducted and if attendance will be optional or mandatory. If conducted, attendance
must be defined in the RFQ as either optional or mandatory; if attendance is
mandatory, responses may only be considered from responders who participate.

If the department elects to employ a consultant to participate in the development of
the RFQ), the consultant would be prohibited from competing in the procurement.

NOTE: The department may refer to the current RFP model for additional guidance
in developing the RFQ.

3. Simultaneous to the drafting of the RFQ, the requesting department develops
the criteria, methodolegy and evaluation instrument that will be used to evaluate
qualifications.

The department develops the criteria, methodology and instrument for the evaluation
of qualifications that will ensure that the proposals are evaluated objectively, fairly,
equally and uniformly and that the County selects the responder(s) having the best
qualifications. The criteria, methodology and evaluation instrument must be
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completed and secured prior to the initial receipt of proposals and must be consistent
with any information provided in the RFQ.

Criteria:

The evaluation criteria are developed against which the responders’ qualifications are
measured. The structure of the criteria depends on the nature, scope and complexity
of the RFQ. Criteria may include the following:

The work plan and methodology of the responder

The experience of the responder in providing the services

The management capability of the responder

The responder’s overall past performance

The extent to which the responder is responsive to the RFQ requirements
The qualifications and experience of the responder’s staff

The conformance with the schedule of work set forth in the RFQ

Methodology:
The evaluation methodology is developed to rank the relative importance or weight of

the established criteria and rate the responses accordingly. A method is identified to
differentiate the relative importance of each criterion either quantitatively (e.g.,
Criterion A is four times more important than Criterion B, which is two times more
important than Criterion C) or qualitatively (e.g., Criterion A is more important than
Criterion B, which is more important than Criterion C). Each response is rated against
the established criteria. The department should establish a scale of measures either
quantitatively (e.g., a numerical scale in which a superior response would be rated “5”
and an unacceptable response would be rated “0™), or qualitatively (e.g., a narrative
description of the quality of the response).

Evaluation Instrument:

The evaluation instrument is the tool that will be used by the evaluators to apply the
evaluation criteria to the proposals based on the methodology. This tool consists of a
series of documents used during the evaluation process. It includes, but is not limited
to, the following:

Evaluator instructions

Evaluator forms

Narrative documenting the basis of rating
Scripted reference checks

The requesting department submits the completed RFQ draft to the County
Attorney for approval.

The department makes such revisions as the County Attorney deems advisable. Upon
approval, the County Attorney assigns a Law number to the RFQ and returns the RFQ
to the department.



-35-

5. Upon County Attorney approval, the requesting department prepares and places
the advertisement as follows:

Advertisements must be posted on the County website in accordance with the posting
instructions on the County Intranet. It is recommended that advertisements remain on
the website from the issue date through the due date.

Advertisements must be placed in the official County publications.

In addition to the required advertisements noted above, the department may elect to
advertise the RFQ in other publications and through mailings to associations
specializing in the required trade or service that is the subject of the RFQ.

6. The requesting department issues the RFQ.

In addition to advertising the RFQ, the department should make every reasonable
effort to develop a responder’s list for the RFQ distribution.

Potential responders may be identified through lists maintained by the department,
web searches, reference directories, previous procurements and consultation with
other departments and/or the Department of Economic Development to determine
known Minority or Women-Owned Business Enterprise (M/WBE) offerers. The
responder’s list should include contact names, telephone numbers and e-mail
addresses.

NOTE: Any subsequent revisions to the RFQ as well as any information concerning
the request must be conveyed in writing by the department to all responders
participating in the process.

7. Technical questions are addressed.

Technical questions must be submitted in writing to the requesting department in
accordance with the timeline established by the RFQ. Vendor neutral responses are
developed by the requesting department and issued in the form of addendums.
Generally, the County Attorney’s Office does not review the addendums unless there
are specific legal terms involved. The department must issue the addendums to all
responders who submitted technical questions or were mailed a copy of the RFQ and
in addition, must post the addendums on the County’s website.

If a responder’s conference is conducted, the department must maintain a record of
the proceedings and provide either a transcript or summary of questions and answers
to all attendees and to all responders who were mailed a copy of the RFQ.
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Responses are received.

Responses are received by the department as specified in the RFQ. As a general rule,
late responses are not accepted. The department should prepare a certification listing
of the responders that have submitted timely responses.

Responses are evaluated.

The evaluation, which begins with a preliminary review of the responses for
completeness, involves the measurement of the extent to which the responders’
qualifications meet the objectives and requirements set forth in the RFQ. Responses
are evaluated by each member of an evaluation committee using the evaluation tool in
accordance with the established criteria and methodology. The committee should be
comprised of at least three members appointed by the Department Head. Each
committee member must sign a “No Conflict of Interest Disclosure Statement”
(available on the Comptroller’s website) which is filed with the Comptroller’s Office
as an attachment to the Personal Services Procurement Record Checklist.

The overall evaluation criteria should not be altered after opening the responses, with
the exception of minor changes and only if the modifications are justified and
evidence is presented to ensure that the changes would not materially benefit or
disadvantage a responder.

NOTE: When evaluating proposals for consultant services, consideration must be
given to preference for businesses located within Suffolk and Nassau Counties in
accordance with Local Preference Law - Section A4-13 of the Suffolk County
Administrative Code. Additionally, if references are required as part of the
Responder’s Profile, the department must, at a minimum, verify the references
provided as part of its evaluation process.

Additional factors may be considered in the evaluation.

In addition to the submitted responses, additional factors may be considered in the
evaluation. These should be established in the RFQ and/or evaluation instrument, and
may include the following:

e Product or service demonstrations and presentations

Reference checks (may be used to verify information or as a separately scored
criterion)

Site inspections

Interviews of key proposed managers and technical experts

Written proposal clarifications

Rating services (such as Moody’s or Dun & Bradstreet)

Knowledge of performance based on prior experience and/or contracts
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The notification of award is made and the contract is awarded.

Upon completion of the evaluation and the award selection(s), notification of award is
sent by the department to all successful and non-successful responders. The
opportunity for a debriefing, if requested, is arranged by the department.

Contract Negotiation:

Generally, the terms and conditions of the contract must be in accordance with the
requirements and specifications of the RFQ and response. Deviations may be
considered if the changes are to the County’s advantage and do not substantially alter
the requirements and specifications of the RFQ so as to prejudice other responders.
Contracts that do not allow for any renewals or extensions beyond the initial term
cannot be extended.

Contract Approval:
Contracts resulting from an RFQ are subject to review and approval by County
Attorney.

The Personal Services Procurement Record Checklist is filed with the
Comptroller’s Office.

The Personal Services Procurement Record Checklist (Checklist) has been developed
by the Office of the County Comptroller (OCC) to ensure accountability and
transparency when contracting personal/consultant services.

The Checklist is available on the Comptroller’s website. This form, along with all
documentation related to the Procurement Record (Record), must be filed with the
Comptroller’s Office within ten (10) days of the award notification, i.e., the date that
the consultant is first notified that the County has awarded the contract. The
notification of award predates the execution of the contract.

The Record must include the following information:

No Conflict of Interest Disclosure Statements

Evaluation process documents (i.e., description of methodology, copy of
completed evaluation instruments, written determination for basis of award,
tabulation of proposals)

Written approval of the RFQ from the County Executive’s Office

¢ Notification of preferred sources, when applicable

e Copy of the advertisement
e Copy of the RFQ

o Copy of the bidder’s list

¢ RFQ opening sheet

®

®

See Section Eight: County Comptroller Personal Service Procurement Record
Checklist for further information.
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SECTION SEVEN: EXCEPTIONS TO PROCUREMENT METHODS
Emergencies

Emergencies are considered urgent and unexpected requirements where health and public
safety or the conservation of public resources is at risk. A department’s failure to
properly plan in advance that results in a situation in which normal practices cannot be
followed does not constitute an emergency.

In accordance with Chapter 708-6, Article I1I of the Suffolk County Code, in the case of a
public emergency arising out of an accident or other unforeseen occurrence or condition
whereby circumstances affecting public buildings, public property or the life, health,
safety or property of the inhabitants of Suffolk County require immediate action, and
when such a public emergency is declared in writing by the County Executive, contracts
for certain consultant services may be let by the County Executive or his/her duly
authorized representative. In such situations, a department may obtain approval from the
County Executive to procure services without complying with formal requirements. The
department should document the nature of the emergency situation; the potential effect on
the health, public safety, or the conservation of public resources, and a detailed
description of the services to be provided. The department should make all reasonable
attempts to solicit at least three verbal quotes for the required services.

All documentation related to the procurement, including written confirmation of each
solicitation if obtained, must be filed with the Comptroller’s Office as an attachment to
the Personal Services Procurement Record Checklist. Contracts entered into as a result of
the emergency situation shall be for only the services necessary to remedy or ameliorate
the situation.

RFP Waivers by Request
Introduction

Waivers may be granted under certain limited circumstances. A waiver from the RFP
process may be requested when procuring personal/consultant services over $25,000.00
in certain situations, generally requiring a special or technical skill, training or expertise
or where procurement under the formal RFP process would be impractical or inefficient
and therefore not in the best interest of the County.

The written waiver request is initiated by the department and directed to a waiver
committee comprised of the County Executive or his/her duly authorized representative
and the Presiding Officer of the County Legislature or his/her duly authorized
representative. Additionally, a third member may be appointed to the committee by the
County Executive where it would be in the best interest of the County to do so. Upon
approval by the committee, the department engages in a streamlined competitive proposal
process, i.e., a solicitation of proposals, or other justifiable manner of procurement as
detailed in the waiver request.
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Appropriate Circumstances

A waiver request is appropriate when the provider must be chosen based on
accountability, reliability, responsibility, skill, education and training, judgment, integrity
and moral worth.

The waiver request should describe in detail answers to the following eight questions:

¢ Is special or technical skill or expertise required in rendering the service (e.g.,
a sole or single provider)?

e [s formal education or training a prerequisite to the requisition of such skill or
expertise?

e Is satisfaction of New York State licensing or testing requirements a
prerequisite to rendering such services?

e Does the professional service involve a special relationship between the
consultant and the recipient (e.g. lawyer-client, doctor-patient, confidentiality
of DSS recipients)?

e Do the services involve “one-of-a-kind” programs provided by not-for-profit
corporations (e.g. Meals-On-Wheels in the Smithtown catchment area)?

e Does Federal or New York State law, regulations or grant contracts require
that the funds be channeled to certain contractors? (Attach copy of such
directives)

e Why is the nature of the services such that they do not readily lend themselves
to competitive procurement and why would the best interest of the County not
be served by competitive procurement?

e If the services are not to be priced competitively, how will they be priced
(e.g., rates set by New York State for personal care aides)?

Waiver Process
1. The requesting department initiates a waiver request.

The requesting department must submit a written waiver request to the waiver
committee. The request should explain why a waiver from the formal RFP process is
considered appropriate and how the department plans to procure the required services,
i.e., if the desired provider is pre-determined or if the department will engage in a
streamlined competitive proposal process. If the desired provider is pre-determined,
the request must include justification for the selection and the necessity to award a
contract without a competitive process.
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A determination is made by the waiver committee.

The waiver committee reviews each waiver request individually and makes a
determination, taking the following into consideration:

e Whether the services are subject to state licensing or testing requirements

e Whether substantial education or training is a necessary prerequisite to the
performance of services

e Whether the services require a professional relationship between the
individual provider and County officials

Examples of services requiring a professional relationship between the individual
provider and County officials shall include but not be limited to the following:

e Services of a physician

Technical services of an engineer engaged to prepare plans, maps and

estimates

Insurance coverage and/or services of an insurance broker

Services of a certified public accountant

Investment management services

Printing services involving extensive writing, editing or art work

Management of municipally owned property

Outside counsel or consultants in connection with legal work performed by or

on behalf of the County

e Computer software or programming services for customized programs or
services involved in substantial modification and customizing or
prepackaging software

e @& o o o o

The waiver committee responds to the department with either a letter of approval or a
letter of rejection. This correspondence, along with the original request, must be filed
with the Comptroller’s Office as an attachment to the Personal Services Procurement
Record Checklist.

The department initiates the procurement process.

If the waiver request is rejected by the waiver committee, the services are procured
through a formal RFP process.

If the waiver request is approved by the waiver committee, the department proceeds
to procure the services in accordance with the manner stated in the waiver request as
follows:

Predetermined provider:

If a predetermined provider is identified in the waiver request, the department notifies
the provider of the award and proceeds with contract negotiations. All contracts are
subject to the review and approval by the County Attorney.
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Streamlined competitive proposal process:

If a streamlined competitive proposal process is used, it is recommended that the
department post the solicitation on the County’s website in addition to seeking
proposals in accordance with the waiver request. If the number of proposals to be
sought is not specified in the waiver request, it is recommended that a minimum of
three proposals are solicited unless it can be demonstrated that fewer than three
qualified vendors are available to provide the services sought. If proposals are
solicited, the department should issue written instructions to the solicited firms which
set forth:

e A description of the nature and scope of the personal/consultant services
sought by the department

e The required form and content of proposals
The deadline for submitting proposals

e The criteria that will be used to evaluate the proposals

NOTE: If a streamlined competitive proposal process is used, it is recommended that
the department refer to Section Four: Solicitation of Quotes for Personal/Consultant
Services from $1,000.01 to $25,000.00 for guidance on the solicitation document. All
documentation must be filed with the Office of the Comptroller as attachments to the
Personal Service Procurement Record Checklist.

The basis of award selection.

If proposals are solicited and the waiver request specifies the basis of award, e.g.,
qualifications only, the award selection is made in accordance with the waiver
request.

If the waiver request does not specify a basis of award, the award should be made
based on best value as defined below.

Best Value Basis:

The “best value” basis optimizes quality, cost and efficiency among responsive and
responsible offerers. Such basis shall be, whenever possible, quantifiable. When
applied to the solicitation of quotes, best value is typically demonstrated by the lowest
bid price among responsive and responsible offerers, or the lowest bid price that
meets specifications among responsive bidders. However, there may be situations
where it is determined that “best value” is represented by a bidder other than the
lowest due to his/her unique skills and/or experience, more favorable timing, or other
advantage. In these situations, the award may be made to other than the lowest
bidder. However, justification for the award must be documented by a written
memorandum explaining why the selection is deemed superior. This memorandum
must be filed with the Comptroller’s Office as an attachment to the Personal Services
Procurement Record Checklist.
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The proposals are evaluated and selection is made.

The evaluation of proposals may be performed by one or more departmental staff or
an evaluation committee. In all cases, the department must ensure that all staff
participating in the evaluation have no conflicts of interest with any of the proposers.
It is recommended that evaluating staff members sign a “No Conflict of Interest
Disclosure Statement” (available on the Comptroller’s website) which is filed with
the Comptroller’s Office as an attachment to the Checklist.

If the proposals are to be evaluated based on best value, they are evaluated in terms of
their quality and cost. As in the RFP process, the general qualification and technical
services evaluation should be conducted separately from the cost evaluation, and the
scores should be combined after they have been recorded to determine which firm
provides the best value to the County. Additionally, the evaluators should determine
whether or not to engage in discussions with proposers and/or to request “best and
final offers.”

The notification of award is made and the contract is awarded.

All proposers should be notified as to whether they are successful or unsuccessful.
Upon request, an unsuccessful proposer should be provided a debriefing as soon as
possible after selection of the successful proposer, as to why its proposal was
unsuccessful. The letter of award must be filed with the Comptroller’s Office as an
attachment to the Personal Services Procurement Record Checklist.

Contract Negotiation:

Generally, the terms and conditions of the contract must be in accordance with the
requirements and specifications of the solicitation document. However, the
department may negotiate with the successful bidder prior to settling on contract
terms.

Contract Approval:
Contracts are subject to review and approval by County Attorney.

The Personal Services Procurement Record Checklist is filed with the
Comptroller’s Office.

The Personal Services Procurement Record Checklist (Checklist) has been developed
by the Office of the County Comptroller (OCC) to ensure accountability and
transparency when contracting personal/consultant services.

The Checklist is available on the Comptroller’s website. This form, along with all
documentation related to the procurement and procurement process, must be filed by
the department with the OCC within ten (10) days of the notification of the contract
award, i.e., the date that the consultant is first notified that the County has awarded
the contract. The notification of award predates the execution of the contract. The
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documentation, which makes up the Procurement Record (Record), includes support
for emergency procurement; the waiver request and approval from the Waiver
Committee for waivers; and all documentation required for a solicitation of quotes
(see Section Four) if a competitive proposal process is used. If a waiver is obtained
and the services are procured from a sole or single source, the Record must contain:

e The unique nature of the requirement and circumstances leading to the
selection of the vendor, including the alternatives considered

e The basis upon which it was determined that there is only one known vendor
able to meet the need or the rationale for selecting the specific vendor

e The basis upon which the department determined the cost to be reasonable

See Section Eight: County Comptroller Personal Service Procurement Record
Checklist for further information.

Exceptions to the RFP Process by Law

In accordance with Chapter 708-6, Article III of the Suffolk County Code, an RFQ
process may be utilized in lieu of a formal RFP process for the procurement of client
services, i.e., programs contracted for by the County on behalf of third-party clients
where the rates are pre-established and funding is budgeted. Funding, which may either
be designated as a line item or may appear as block or generic funding in the Suffolk
County Operating Budget, constitutes payment at established reimbursement rates. See
Section Six: Request for Qualifications (RFQ) for further information.

Exceptions to the RFP and RFQ Processes by Law

In accordance with Chapter 708-6, Article III of the Suffolk County Code, a formal RFP
or RFQ process need not be followed in the selection process for the following client
services: home health care providers, foster care services and family day-care services.
These exceptions are detailed at Section Six: Request for Qualifications (RFQ).
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SECTION EIGHT: COUNTY COMPTROLLER PERSONAL SERVICE
PROCUREMENT RECORD CHECKLIST

The Personal Services Procurement Record Checklist (Checklist) has been developed by
the Office of the County Comptroller (OCC) to provide assistance in the preparation,
documentation and submission of the Procurement Record (Record) to OCC, and is
available on the Comptroller’s website. The Checklist will serve as a resource to report
specific data, including the number of service contracts that are competitively solicited,
the number of contracts awarded on the basis of “best value” among responsive and
responsible offerers, etc.

The Checklist follows the procurement process from documenting the need and
describing the service being procured to the contract execution. The amount of
documentation necessary to support the decisions made by the department during the
procurement process is dependent upon the type and complexity of the procurement.

In accordance with Chapter 708-8, Article III of the Suffolk County Code, all County
departments, offices and agencies must file the Checklist with OCC within ten (10) days
of the award notification, i.e., the date that the consultant is first notified that the County
has awarded the contract. The notification of award predates the execution of the
contract.

The Office of the Comptroller will not process any payment vouchers for personal/
consultant services without a Checklist on file.

Questions pertaining to the preparation of this Checklist may be directed to the
Comptroller’s Contract Compliance Unit (CCU) @ 852-2060.

NOTE: Upon finalization of the contract with the selected vendor, the initiating
department must forward a copy of the contract to the CCU. The department should
enter the contract and contract number into the County’s integrated financial management
system (IFMS) as a service contract (SC). This will allow OCC to properly track all
contracts and payments.

OCC Review

OCC reviews the Checklist and Record for documentation that supports the selection of
the proposer and the cost, and determines if all statutory, regulatory and policy
requirements have been met.

If OCC determines that there are any questionable items, the department will be
consulted. If matters cannot be resolved with the department, OCC will issue
Management Letters to the County Executive and Legislature to report the issue.



Intro. Res. No. -2010 Laid on Table 5J// ’/ (O
Introduced by Legislator Eddington

RESOLUTION NO. -2010, ADOPTING LOCAL LAW NO.
-2010, A LOCAL LAW TO REGULATE UTILITY POLES ON
COUNTY ROAD RIGHT-OF-WAYS

WHEREAS, there was duly presented and introduced to this County Legislature
at a meeting held on , 2010, a proposed local law entitled, "A LOCAL LAW TO
REGULATE UTILITY POLES ON COUNTY ROAD RIGHT-OF-WAYS" now, therefore, be it

RESOLVED, that said local law be enacted in form as follows:

LOCAL LAW NO. -2010, SUFFOLK COUNTY, NEW YORK

A LOCAL LAW TO REGULATE UTILITY POLES ON COUNTY
ROAD RIGHT-OF-WAYS

BE IT ENACTED BY THE COUNTY LEGISLATURE OF THE COUNTY OF
SUFFOLK, as follows:

Section 1. Legislative Intent.

This Legislature hereby finds and determines that public utility companies place
poles in county road right-of-ways to facilitate the delivery of electric, telephone and cable
television services to the residents of Suffolk County.

This Legislature also finds that utility poles are frequently damaged by traffic
accidents and adverse weather conditions.

This Legislature determines that public safety can be compromised when utility
lines and equipment remain affixed to damaged poles for unreasonably long periods of time.

This Legislature further determines that a utility’s delay in removing lines and
equipment also delays the removal of the pole itself, which causes a proliferation of aesthetically
unpleasant “double woods” along roadways.

This Legislature also finds and determines that local governments have the
authority to regulate their roads and right-of-ways to protect the public.

Therefore, the purpose of this local law is to require utilities that utilize county
road right-of-ways to remove their lines and equipment from damaged poles in a timely manner
in order to enhance public safety and aesthetic appearance of roadways in Suffolk County.

Section 2. Definitions.

“‘Department” - shall mean the Suffolk County Department of Public Works.

“Plant” - shall mean the cables, terminals, conductors and other fixtures necessary for
transmitting electric, telephone, cable television or other telecommunications service.



“Public Utility” - shall mean any corporation, authority or other entity that provides electric,
telephone, cable television or other telecommunications service to the residents of the County of
Suffolk.

Section 3. Department Notification; Civil Penalty Authorized.

A. When the Department determines that a utility pole in a county road right-of-way is
damaged and poses a threat to public safety, the Department shall notify any public
utility with a plant on the damaged pole that they must remove their plant from the
pole or be subject to penalty. A public utility must remove their plant from the
damaged pole within sixty (60) days of receiving such notification from the
Department.

B. Any public utility that violates this law and fails to remove their plant from a damaged
pole within sixty (60) day of receiving notification from the Department shall be subject
to a civil penalty not to exceed $250 for each such violation. Each day that the
violation continues shall be deemed a separate violation.

C. If a public utility violates the provisions of this law and fails to remove their plant from
a damaged pole in accordance with the provisions of this law, the County Attorney,
upon the request of the Department, may commence an action in the name of the
County in a court of competent jurisdiction for necessary relief which may include the
imposition of civil penalties as authorized by this law, an order to remove the plant
from a damaged utility pole and/or to remove the damaged pole, the recovery of costs
of the action and such other remedies as may be necessary to prevent or enjoin a
dangerous condition from existing in a county road right-of-way.

Section 4. Applicability.

This law shall apply to actions occurring on or after the effective date of this law.

Section 5. Severability.

If any clause, sentence, paragraph, subdivision, section, or part of this law or the
application thereof to any person, individual, corporation, firm, partnership, entity, or
circumstance shall be adjudged by any court of competent jurisdiction to be invalid or
unconstitutional, such order or judgment shall not affect, impair, or invalidate the remainder
thereof, but shall be confined in its operation to the clause, sentence, paragraph, subdivision,
section, or part of this law, or in its application to the person, individual, corporation, firm,
partnership, entity, or circumstance directly invoived in the controversy in which such order or
judgment shall be rendered.

Section 6. SEQRA Determination.

This Legislature, being the State Environmental Quality Review Act (SEQRA)
lead agency, hereby finds and determines that this law constitutes a Type |l action pursuant to
Section 617.5(¢c)(20), (21), and/or (27) of Title 6 of the NEW YORK CODE OF RULES AND
REGULATIONS (6 NYCRR) and within the meaning of Section 8-0109(2) of the NEW YORK
ENVIRONMENTAL CONSERVATION LAW as a promulgation of regulations, rules, policies,
procedures, and legislative decisions in connection with continuing agency administration,
management and information collection. The Suffolk County Council on Environmental Quality



(CEQ) is hereby directed to circulate any appropriate SEQRA notices of determination of non-
applicability or non-significance in accordance with this law.

Section 7. Effective Date.

This law shall take effect immediately upon its filing in the Office of the Secretary
of State.

DATED:

APPROVED BY:

County Executive of Suffolk County

Date:

s:\laws\l-utility poles-county road right of ways



OFFICE OF THE COUNTY LEGISLATURE

COUNTY OF SUFFOLK

WILLIAM H. ROGERS BUILDING
P.O. Box 6100

HAUPPAUGE, NY 11788-0099
(631) 853-5494 (PHONE)
(631) 853-4415  (FAX)

GEORGE NOLAN
COUNSEL TO THE LEGISLATURE
email: george.nolan@suffolkcountyny.gov

DATE: MAY 10, 2010
TO: CLERK OF THE COUNTY LEGISLATURE

RE: MEMORANDUM OF COUNSEL TO THE LEGISLATURE PURSUANT TO RULE 28

PROPOSED LOCAL LAW YEAR 2010

TITLE: I.LR. NO. -2010; A LOCAL LAW TO REGULATE UTILITY POLES ON COUNTY ROAD RIGHT-
OF-WAYS

SPONSOR: LEGISLATOR EDDINGTON

DATE OF RECEIPT BY COUNSEL: 5/10/2010 PUBLIC HEARING: 6/8/2010

DATE ADOPTED/NOT ADOPTED: CERTIFIED COPY RECEIVED:

This proposed local law attempts to facilitate the timely removal of cables and other equipment
from damaged utility poles located in county road right-of-ways.

Pursuant to this local law, should the Department of Public Works determine that a damaged
utility pole poses a threat to public safety, the Department will notify utility companies that they
must remove their “plant’ — cables, terminals, conductors and other fixtures — from the pole
within sixty (60) days. If a utility fails to remove their plant within the sixty (60) day period, the
ey is authorized to seek civil penalties1 and other remedies.

ill take gffect immediately upon its filing in the Office of the Secretary of State.

ZIL,
GEORGE NOLAN

Counsel to the Legislature
GN:js

s:\rule28\28-utility-poles-county-road-right-of-ways

' The proposed law authorizes a civil penalty of $250 a day for each day a violation continues.
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Intro. Res. No. - 2010 Laid on the Table >/ /’/ 1D
Introduced by the Presiding Officer on request of the County Executive

RESOLUTION NO. - 2010, APPROPRIATING FUNDS FOR
THE PURCHASE OF EQUIPMENT FOR GROUNDWATER
MONITORING AND WELL DRILLING AND APPROVING THE
PURCHASE OF A VEHICLE IN ACCORDANCE WITH SECTION
186-2(B)(6) OF THE SUFFOLK COUNTY CODE AND IN
ACCORDANCE WITH THE COUNTY VEHICLE STANDARD
(CP 8226)

WHEREAS, funds were adopted in the 2010 Capital Budget for the Purchase of
Equipment for Groundwater Monitoring and Well Drilling; and

WHEREAS, the equipment will be used to drill wells and conduct groundwater research
to protect Suffolk County’s sole-source aquifer and assist the Brownfields and Environmental
Restoration Program projects and the Comprehensive Water Resource Management Plan; and

WHEREAS, hydrologic investigations are performed relating to hazardous waste and
petroleum spills, pesticide and herbicide aquifer contamination, leachate plumes and off shore
groundwater impacts on rivers and estuaries; and

WHEREAS, the equipment request includes funds to replace a 1981 Drill Rig/Well
Puller Truck (Fleet #1581) used for well drilling; and

WHEREAS, Local Law 20-2003 requires that no vehicle shall be purchased or leased
unless “explicit approval for the acquisition of such vehicles, via lease or purchase, has been
granted via duly enacted Resolution of the Suffolk County Legislature”; and

WHEREAS, there are sufficient funds within the 2010 Adopted Capital Budget and
Program to cover the cost of said request under Capital Program Number 8226: and

WHEREAS, the County Legislature, by resolution of even date herewith, has authorized
the issuance of $210,000 in Suffolk County Serial Bonds; and

WHEREAS, Resolution No. 471-1994 as revised by Resolution No. 461-2006 has
established a priority ranking system as the basis for funding Capital Projects such as this
project; now, therefore be it

1% RESOLVED, that it is hereby determined that this project, with a priority ranking of sixty
(60) is eligible for approval in accordance with the provisions of Resolution No. 471-1994 as
revised by Resolution No. 461-2008; and be it further

2 RESOLVED, that the purchase of one replacement Drill Rig/Well Puller Truck used for
well drilling activities, Fleet number 1581, is hereby approved, pursuant to Section 186-2(B)(6)
of the SUFFOLK COUNTY CODE, and in accordance with County vehicle standard; and be it
further



3™ RESOLVED, that this Legislature, being the lead agency under the State Environmental
Quality Review Act (“SEQRA”), Environmental Conservation Law Article 8, hereby finds and
determines that this law constitutes a Type Il action, pursuant to Section 617.5 (¢) 20, 21, and
27 of Title 6 of New York Code of Rules and Regulations (“NYCRR”), and the Legislature has
no further responsibilities under SEQRA; and be it further ‘

4" RESOLVED, that the proceeds of $210,000 in Suffolk County Serial Bonds be and they
hereby are appropriated as follows:

Project Number J.C. Project Title Amount
525-CAP-8226.524 20 Purchase of Equipment for Groundwater  $210,000
(Fund 001 Debt Service) Monitoring and Well Drilling

DATED:

APPROVED BY:

County Executive of Suffolk County

Date of Approval:



STATEMENT OF FINANCIAL IMPACT
OF PROPOSED SUFFOLK COUNTY LEGISLATION

1. Type of Legislation

Resolution X Local Law Charter Law

2. Title of Proposed Legislation

Appropriating funds for the purchase of equipment for Groundwater Monitoring and Well Drilling (CP 8226) and
approving the purchase of a vehicle in accordance with Section 186-2(B)(6) of the Suffolk County Code and in
accordance with the County vehicle standard.

3. Purpose of Proposed Legislation

This legislation is to purchase equipment needed to drill wells and conduct groundwater monitoring and research
to protect Suffolk County’s vital water supply and surface water resources. This Resolution also seeks approval to
purchase one replacement Drill Rig/Well Puller Truck for well drilling activities.

4. Will the Proposed Legislation Have a Fiscal Impact? YES _X NO

5. If the answer to item 4 is “yes”, on what will it impact? (Circle appropriate category)

County X Town Economic Impact
Village School District Other (Specify):
Library District Fire District

6. Ifthe answer to item 4 is “yes”, Provide Detailed Explanation of Impact:
Serial bonds will be issued to finance this project. Principal and interest costs will be incurred over the life of the
bonds.

7. Total Financial Cost of Funding over 5 Years on Each Affected Political or Other Subdivision.
See attached Debt Schedule

8. Proposed Source of Funding
Serial bonds

9. Timing of Impact
Upon approval

10. Typed Name & Title of Preparer | 11. Signature of Preparer 12. Date

Beth A Reynolds /0\/ May 4, 2010
Principal Executive Analyst

SCIN FORM 175b (10/95)



FINANCIAL IMPACT
2010 PROPERTY TAX LEVY
COST TO THE AVERAGE TAXPAYER

GENERAL FUND

2011 FEV TAX

2011

2011 AV TAX

PROPEZS}‘IY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.08 $0.000
POLICE DISTRICT AND DISTRICT COURT
2011 2011 2011 AV TAX 2011 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
COMBINED
2011 2011 2011 AV TAX 2011 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.08 $0.000

NOTES:
1) SOURCE FOR NUMBER OF FAMILY PARCELS AND CORRESPONDING ASSESSED VALUATION: SUFFOLK COUNTY

REAL PROPERTY TAX SERVICE, SEPTEMBER 2009.
2) SOURCE FOR TOTAL TAXABLE ASSESSED VALUATION FOR COUNTY PURPOSES: SCHEDULE A, REPORT OF

ASSESSED VALUATION FOR 2008-2010.
3) SOURCE FOR EQUALIZATION RATES: TENTATIVE 2009 COUNTY EQUALIZATION RATES ESTABLISHED BY THE NEW

YORK STATE BOARD OF EQUALIZATION AND ASSESSMENTS.

Page 2 of 2

To be completed by the Executive Budget Office




Suffolk County

General Obtligation Serial Bonds

Level Debt
Term of Bonds 5
Amount to Bond: $210,000
Total Fiscal
Date Coupon Principal Interest - Debt Service Debt Service
[ 5/172010]
11/172010
5/1/2011 $39,317.96 $6,930.00 $46,247.96 $46,247.96
$2,816.25 $2,816.25
5/1/2011 $40,615.45 $2,816.25 $43,431.70 $46,247.96
$2,146.10 $2,146.10
5/1/2012 $41,955.76 $2,146.10 $44,101.86 $46,247.96
$1,453.83 $1,453.83
5/1/2013 [ 3.500%) $43,340.30 $1,453.83 $44,794.13 $46,247.96
$738.71 $738.71
5/1/2014 $44,770.53 $738.71 $45,509.24 $46,247.96
$210,000.00 $21,239.79 $231,239.79 $231,239.79




APR 12 2010

STEVE LEVY
SUFFOLK COUNTY EXECUTIVE

DEPARTMENT OF HEALTH SERVICES LINDA MERMELSTEIN, M.D., M.P.H.
Acting Commissioner

April 9, 2010

Ken Crannell, Deputy County Executive
County Executive’s Office, 12™ Floor
H. Lee Dennison Building

Veterans Memorial Highway
Hauppauge, NY 11788-0099

Dear Mr. Crannell:

I request the introduction of the enclosed Resolution to appropriate funds for the purchase of
equipment for groundwater monitoring and well drilling (CP 8226) and approving the purchase of a vehicle
in accordance with Section 186-2(B)(6) of the Suffolk County Code and in accordance with the County
vehicle standard. This program ensures the protection of Suffolk County’s vital water supply and surface
water resources.

I have enclosed the financial impact statement and other materials for this Resolution. If you have
any questions on the enclosed, please call Ronald Paulsen at ext. 2-5774. Also, an e-mail version of this
resolution was sent to CE RESO REVIEW and the file name is “Reso-HSV-CP 8226 Well Drilling.doc”.

7

SincerelyAours

i

Linda Mermelstein, M.D., M.P.H.
Acting Commissioner

Enclosures

LM/lw

C: Christopher E. Kent, Chief Deputy County Executive
Brendan Chamberlain, Director of Intergovernmental Relations (2 copies)
Margaret B. Bermel, M.B.A, Director of Health Administrative Services
Janet DeMarzo, Deputy Commissioner
Walter Dawydiak, P.E., Chief Engineer
Ronald Paulsen, Associate Hydrogeologist
Diane E. Weyer, Principal Financial Analyst

, OFFICE OF THE COMMISSIONER
FublicHealth 525 Rabro Drive East, Hauppauge, NY 117838 (631) 853-3000 Fax (631) 853-2927
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COUNTY OF SUFFOLK

STEVE LEVY
SUFFOLK COUNTY Executive
DEPARTMENT OF HEALTH SERVICES LINDA MERMELSTEIN, M.D., M.P.H,
ACTING COMMISBIONER
MEMORANDUM
To: Diane Weyer
Budget/Purchasing
From: Vito Minei, PE, Directorw/(
Division of Environmental Quality
Date: April 1, 2010
Subject: Amending the 2010 Capital Budget and Appropriating Funds in Connection with
Purchase of Equipment for Groundwater Monitoring and Well Drilling -
Capital Project 8226

T'am requesting the drafting of an Introductory Resolution in conjunction with the 2010 Capital Project
8226. The resolution would appropriate $210,000 for the project contained in the approved 2010
Capital Budget.

This is an ongoing project to provide the Suffolk County Department of Health Services (SCDHS),
Office of Groundwater Resources Bureau of Groundwater Investigation with the equipment and means
to drill wells and conduct groundwater investigations and research to protect Suffolk County’s sole-
source aquifer. This program is defined in the Municipal Public Health Services Plan under the source

Although authorized, no capital funds for this program have been appropriated since 2007. This has
been a strain on the unit’s ability to safely and productively carry out its commitments and mission. In

+DIVISION OF ENVIRONMENTAL QUALITY + OFEICE OF WATER RESQURCES ¢ 360 YAPHANK AVENUE, SUITE 1C + YAPHANK NY 11980 +
Phone (631) 852-5810 Fax (831) 852-5787



Diane Weyer
April 1, 2010
Page Two

In conformance with the long term plan, the Office of Water Resources intends to:

L]

Replace 29 year old drill rig/well puller for a estimated total cost of $120,000

(Remaining funds of $40,000 appropriated in 2006 (8226.522) for the replacement of vehicle will be
redirected and combined with $25,345 in funding from 8228.513 as well as $55,000 in 2010 to make
this purchase.)

Replace worn augers, drill rods, sampling and geophysical equipment for a cost of $35,000

Replace 15 year old Geoprobe 540 percussion drill at a total cost of $120,000

The replacement and upgrading of this equipment is critical to the effective operation of the OWR
drilling operations and therefore we request that a resolution be prepared.

If you have any questions, please do not hesitate to call me at 2-5804

VM.kn
Attachment

Ce: Janet DeMarzo, Deputy Commissioner

Margaret Bermel, Director of Health Administrative Services

Liza Wright — Budget/Purchasing

Walter Dawydiak, PE, Chief Engineer

Doug Feldman, P E., Chief - Office of Water Resources

Ronald Paulsen, Associate Hydrogeologist — Office of Water Resources



Intro. Res. No. - 2010 Laid on the Table 5/ o
Introduced by the Presiding Officer on request of the County Executive

RESOLUTION NO. - - 2010, AMENDING PRIOR CAPTIAL
AUTHORIZED APPROPRIATION FOR A SOUTH SHORE
REGIONAL HEALTH CENTER (CP 4015)

WHEREAS, Resolution No. 1052-2009 approved funding for a South Shore Regional
Health Center; and

WHEREAS, this resolution appropriated $5,000,000 in construction funding; and
WHEREAS, a portion of this funding is necessary for planning; and

WHEREAS, there exists enough funding in the construction phase of this project to
cover the planning costs; and

WHEREAS, it is necessary to amend Resolution No. 1052-2009 by re-appropriating
$500,000 from construction to planning; now, therefore be it

1%t RESOLVED, that this Legislature, being the lead agency under the State
Environmental Quality Review Act (“SEQRA”), Environmental Conservation Law Article 8,
hereby finds and determines that this law constitutes a Type Il action, pursuant to Section 617.5
(c) 20, 21, and 27 of title 6 of New York Code of Rules and Regulations (“NYCRR”), and the
Legislature has no further responsibilities under SEQRA; and be it further

2nd RESOLVED, that the 3® RESOLVED clause of Resolution No. 1052-2009 is hereby
amended as follows:

Project No.: 4015
Project Title: South Shore Regional Health Center

Total Current 2009 Revised 2009
Estd Capital Budget Capital Budget
Cost & Program  _ & Program
1. Planning $ 500,000 3 0 $ 500,000S
3. Construction $4.500,000 3 0 $ 4,500,000 S
Total $5,000,000 $ 0 $ 5,000,000

And be it further

3rd RESOLVED , that the 4" RESOLVED clause of Resolution No. 1052-2009 is hereby
amended by reducing the appropriation for construction by $500,000 and increasing the
appropriation for planning by $500,000 as follows:

Project Number J.C. Project Title Amount
525-CAP-4015.110 40 South Shore Regional Health $ 500,000

(Fund 001 Debt Service) Center




Project Number J.C. Project Title

525-CAP-4015.310 40 South Shore Regional Health
(Fund 001 Debt Service) Center
DATED:

APPROVED BY:

County Executive of Suffolk County
Date of Approval:

Amount
$ 4,500,000



STATEMENT OF FINANCIAL IMPACT
OF PROPOSED SUFFOLK COUNTY LEGISLATION

1. Type of Legislation

Resolution X Local Law Charter Law

Title of Proposed Legislation
Amending prior capital appropriation for a South Shore Regional Health Center (CP 4015).

3. Purpose of Proposed Legislation
This legislation is needed to amend Resolution No. 1052-2009 to re-appropriate funding from the construction

phase to include planning costs (CP 4015).

4. Will the Proposed Legislation Have a Fiscal Impact? YES = NO _ X

5. If the answer to item 4 is “yes”, on what will it impact? (Circle appropriate category)

County Town Economic Impact
Village School District Other (Specify):
Library District Fire District

6. If the answer to item 4 is “yes”, Provide Detailed Explanation of Impact:
Bond Anticipation Notes for the total State share of $5,000,000 were authorized under Res # 1052.

7. Total Financial Cost of Funding over 5 Years on Each Affected Political or Other Subdivision.
See attached Debt Schedule

8. Proposed Source of Funding
State Aid

9. Timing of Impact
Upon Adoption

10. Typed Name & Title of Preparer | 11. Signature of Preparer Date

Beth A. Reynolds
Principal Executive Analyst >é:z, C?%Méﬁ’a May 4, 2010

SCIN FORM 175b (10/95)



FINANCIAL IMPACT
2010 PROPERTY TAX LEVY
COST TO THE AVERAGE TAXPAYER

GENERAL FUND
2010 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0 $0.00 $0.000
POLICE DISTRICT AND DISTRICT COURT
2010 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
COMBINED
2010 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
NOTES:

1) SOURCE FOR NUMBER OF FAMILY PARCELS AND CORRESPONDING ASSESSED VALUATION: SUFFOLK COUNTY

REAL PROPERTY TAX SERVICE, SEPTEMBER 2008.

2) SOURCE FOR TOTAL TAXABLE ASSESSED VALUATION FOR COUNTY PURPQOSES: SCHEDULE A, REPORT OF

ASSESSED VALUATION FOR 2008-2010.

3) SOURCE FOR EQUALIZATION RATES: TENTATIVE 2009 COUNTY EQUALIZATION RATES ESTABLISHED BY THE NEW
YORK STATE BOARD OF EQUALIZATION AND ASSESSMENTS.

Page 2 of 2

To be completed by the Executive Budget Office



COUNTY OF SUFFOLK

TN
»

FER 20 2010

STEVE LEVY
SUFFOLK COUNTY EXECUTIVE .

¥

DEPARTMENT OF HEALTH SERVICES LINDA MERMELSTEIN, M.D., M.P.H.
Acting Commissioner

February 24, 2010

Ken Crannell, Deputy County Executive
County Executive’s Office, 12" Floor
H. Lee Dennison Building

Veterans Memorial Highway
Hauppauge, NY 11788-0099

Dear Mr. Crannell:

I request the introduction of the enclosed Resolution amending prior capital appropriation for a South Shore
Regional Health Center (CP 4015). This legislation is needed to amend Resolution No. 1052-2009 to re-appropriate
funding from the construction phase to include planning costs (CP 4015). This Resolution is contingent upon final
State approval, which is expected to be forthcoming shortly.

I enclose a financial impact statement and other back-up documentation for this Resolution. If you have any
questions on the enclosed, please call Margaret Bermel at 853-3153. Also, an e-mail version of this Resolution was
sent to CE RESO REVIEW and the file name is “Reso-HSV-Amend CP 4015.doc”.

Sincerely yours,
- CJiley o, v

Linda Mermelstein, M.D., M.P.H.
Acting Commissioner

Enclosures

LM/lw
C LAChristopher E. Kent, Chief Deputy County Executive
i Brendan Chamberlain, Director of Intergovernmental Relations (2 copies)
Margaret B. Bermel, M.B.A, Director of Health Administrative Services
Janet DeMarzo, Deputy Commissioner
Donald Fahey, Federal-State Aid Claims Coordinator
Carolyn Kagan, Principal Contracts Examiner
Linda Suntup, Assistant Facilities Space Manager
Diane E. Weyer, Principal Financial Analyst

OFFICE OF THE COMMISSIONER
FublicHealth 25 Rabro Drive East, Hauppauge, NY 11788 (631) 853.3000 Fax (631) 853-2927
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Intro. Res. No. -2010 Laid on Table 5/ | l{ (O
Introduced by the Presiding Officer on Request of the County Executive

RESOLUTION NO. —-2010, CLARIFYING THE USE
OF PROCEDURAL MOTIONS BY THE LEGISLATURE

WHEREAS, pursuant to Suffolk County Charter Section C2-14(C), all
resolutions, other than a resolution relating to procedure, must be presented to the office
of the County Executive for his approval;

WHEREAS, certain Suffolk County Laws evince an intent to dispense
with the submission of a resolution to the County Executive by explicitly permitting a
substantive action to be made by a procedural motion or resolution;

WHEREAS, other than these legally enacted exceptions, procedural
motions should be utilized for routine acts of organization, such as those used to
conduct meetings, and should not be used to address substantive issues; and

WHEREAS, the issue is further complicated by the fact that some
procedural motions are referred to as procedural resolutions;

WHEREAS, there is a current practice of submission of procedural
motions and/or procedural resolutions for consideration by this Legislature which deal
with topics of a substantive nature that should be properly addressed via formal
resolution of the Legislature; now therefore be it

1%t RESOLVED, unless otherwise provided by law, procedural motions
and/or resolutions should not be utilized to determine substantive issues that require
formal resolution of the Legislature.

2 RESOLVED, any procedural motion or resolution submitted for
consideration to the Legislature shall contain a statement as to the legal authority for
submission as a procedural matter.

3" RESOLVED, that this Legislature, being the State Environmental Quality
Review Act (SEQRA) lead agency, hereby finds and determines that this law constitutes
a Type Il action pursuant to Section 617.5(c)(20), (21), and/or (27) of Title 6 of the NEW
YORK CODE OF RULES AND REGULATIONS (6 NYCRR) and within the meaning of
Section 8-0109(2) of the NEW YORK ENVIRONMENTAL CONSERVATION LAW as a
promulgation of regulations, rules, policies, procedures, and legislative decisions in
connection with continuing agency administration, management and information
collection. The Suffolk County Council on Environmental Quality (CEQ) is hereby
directed to circulate any appropriate SEQRA notices of determination of non-applicability
or non-significance in accordance with this law.

DATED:



APPROVED BY:

County Executive of Suffolk County

Date of Approval:



[S§2-
Intro. Res. No. -2010 Laid on Table 05/11/2010
Introduced by Presiding Officer, on request of the County Executive

RESOLUTION NO. 2010, AUTHORIZING
A PUBLIC HEARING PURSUANT TO SECTION 6-r
OF THE GENERAL MUNICIPAL LAW

WHEREAS, the local economy has not recovered from the effects of the
recession, which has caused a significant reduction in the county’s largest
revenue sources to levels below that of prior years, and

WHEREAS, Suffolk County’s economy traditionally lags six to nine
months behind that of the national economy and to date the national economy
has not yet fully recovered from the depths of the “great recession,” and

WHEREAS, updated estimates of the county’s sales tax and real estate
related revenues, including the continued projected reductions in the receipt of
property taxes will create a revenue shortfall in 2010, and

WHEREAS, the Suffolk County Executive’s Budget Office and the
Legislature’s Office of Budget Review jointly addressed the Legislature on March
16, 2010 and agreed on the magnitude of the revenue shortfalls, and

WHEREAS, pension costs in the General Fund are estimated to increase
by $27.1 million in 2011, and

WHEREAS, the County Tax Stabilization Reserve Fund (403) is
authorized pursuant to section 6-e of the General Municipal Law and County
Resolution 1154-1997; and

WHEREAS, the County Retirement Contribution Reserve Fund (420) is
authorized pursuant to section 6-r of the General Municipal Law and County
Resolution 1020-2004; and

WHEREAS, Section 6-r of the General Municipal Law provides in relevant part,
that

There may be paid into a retirement contribution
reserve fund:

d. notwithstanding any law to the contrary, such
amounts as may be transferred from a reserve fund
established pursuant to section ... six-e [tax
stabilization reserve fund], ... of this article comprised
of moneys raised from the same tax base as the



moneys in the retirement contribution reserve fund, ...
provided, that any such transfer shall only be made by
resolution of the governing board of such municipal
corporation adopted after a public hearing held on at
least fifteen days prior published notice in the official
newspaper of the municipal corporation or, if the
municipal corporation does not have an official
newspaper, in at least one newspaper having general
circulation in the municipal corporation.

and

WHEREAS, it is currently projected that in fiscal year 2011, the County
must make a payment to the New York State and local retirement system in the
amount of $ 143,630,735 based on a bill from New York State Comptroller's
Office; and

~ WHEREAS, a transfer from the tax stabilization reserve fund to the
retirement contribution reserve fund would be in the best interest of the residents
of the County; now, therefore be it

1%t RESOLVED that pursuant to section 6-r of the General Municipal Law,
the Clerk of the Legislature shall advertise for a public hearing as follows:

Section 1. A meeting of the County Legislature of the County of Suffolk New
York shall be held in the Rose Y. Caracappa Auditorium of the William H. Rogers
Building, 725 Veterans Memorial Highway, Smithtown, New York, on the 3rd day of
August, 2010, at 8:30 P.M. for the purpose of conducting a public hearing on the
aforesaid matter and for such other action on the part of said County Legislature as may
be required by law or proper in premises.

Section 2. The Clerk of said County Legislature is hereby authorized and
directed to cause a notice of said public hearing to be published once in each of the
official newspapers of said County, and such other newspaper as the Legislature may
designate, if any, said publication to be made in each of such newspapers not less than
fifteen (15) days before the day set herein for said public hearing. Such notice shall be
in the following form, to wit:

NOTICE OF PUBLIC HEARING

PLEASE TAKE NOTICE that the County Legislature of the County of Suffolk
New York will meet at the Rose Y. Caracappa Auditorium of the William H. Rogers
Building, 725 Veterans Memorial Highway, Smithtown, New York, on the 3™ day of
August, 2010, at 6:30 P.M. for the purpose of conducting a public hearing upon the issue
of transferring the amount of $30 million from the County’s Tax Stabilization Reserve
Fund (403) to the County’s Retirement Reserve Fund (420); and be it further

2" RESOLVED, that this Legislature, being the State Environmental Quality
Review Act (SEQRA) Lead Agency, hereby finds and determines that the adoption of
this law is a Type Il action pursuant to Title 6 NYCRR Section 617.5(c) (20) and (27)



since it constitutes a local legislative decision in connection with routine or continuing
agency administration and management, not including new programs or major
reordering of priorities that may affect the environment. As a Type Il action, the
Legislature has no further responsibilities under SEQRA.

DATED:

APPROVED BY:

County Executive of Suffolk County
Date:



STATEMENT OF FINANCIAL IMPACT
OF PROPOSED SUFFOLK COUNTY LEGISLATION

1. Type of Legislation

Resolution X Local Law Charter Law

2. Title of Proposed Legislation

AUTHORIZING A PUBLIC HEARING PURSUANT TO SECTION 6-r
OF THE GENERAL MUNICIPAL LAW

3. Purpose of Proposed Legislation
See item 2 Above.

4, Will the Proposed Legislation Have a Fiscal Impact? Yes No X
S. If the answer to item 4 is "yes", on what will it impact?  (circle appropriate category)
County X Town Economic Impact
Village School District Other (Specify):
Library District : Fire District

6. If the answer to item S is "yes", Provide Detailed Explanation of Impact

7. Total Financial Cost of Funding over 5 Years on Each Affected Political or Other Subdivision.

8. Proposed Source of Funding

The Public Hearing on the proposed transfer of $30,000,000 from the county Tax Stabilization Reserve Fund to
the County Retirement Contribution Reserve Fund has no financial impact on the County.

9. Timing of Impact

Upon adoption of the proposed resolution.

10. Typed Name & Title of Preparer 1. Sig/}g‘ature of Preparer 12. Date

¢ 2
James P. Burt /ﬁ ‘i /j/@( 27 [May 10,2010

Assistant Budget Director

SCIN FORM 175b (10/95) v

Page 1 of 2



FINANCIAL IMPACT

2010 PROPERTY TAX LEVY
COST TO THE AVERAGE TAXPAYER

GENERAL FUND

2010 ‘ 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
POLICE DISTRICT AND DISTRICT COURT
2010 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
COMBINED
2010 2010 2010 AV TAX 2010 FEV TAX
PROPERTY TAX LEVY COST TO AVG TAXPAYER RATE PER $100 RATE PER $1000
TOTAL $0.00 $0.000
NOTES:

1) SOURCE FOR NUMBER OF FAMILY PARCELS AND CORRESPONDING ASSESSED VALUATION: SUFFOLK COUNTY
REAL PROPERTY TAX SERVICE, SEPTEMBER 2009.
2) SOURCE FOR TOTAL TAXABLE ASSESSED VALUATION FOR COUNTY PURPOSES: SCHEDULE A, REPORT OF
ASSESSED VALUATION FOR 2009-2010.
3) SOURCE FOR EQUALIZATION RATES: TENTATIVE 2009 COUNTY EQUALIZATION RATES ESTABLISHED BY THE NEW
YORK STATE BOARD OF EQUALIZATION AND ASSESSMENTS.

Page 2 of 2

To be completed by the Executive Budget Office
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Intro. Res. No. -2010 Laid on Table S/”/ ’0
Introduced by Legislator Kennedy

RESOLUTION NO. -2010, PERMITTING LONG ISLAND
CARES TO PURCHASE FUEL FROM THE COUNTY

WHEREAS, Long Isiand Cares wishes to purchase fuel from the County under
the County’s Fuel Management/Preventive Maintenance Inventory Control System which was
authorized by Resolution No. 1233-1997; and

WHEREAS, the County agrees to provide the services requested by Long Isiand
Cares; and

WHEREAS, Long Island Cares agrees to pay for all costs associated with
retrofitting their vehicles to conform to the County’s Fuel Management/Preventive Maintenance
Inventory Control System; and

WHEREAS, Long Island Cares will reimburse the County for the cost of fuel used
by Long Island Cares vehicles, in addition to a fifteen percent (15%) administrative fee; and

WHEREAS, the County and Long Island Cares are permitted to enter into joint
cooperation Agreements; now, therefore be it

15t RESOLVED, that Long Island Cares at their own expense, will conform with the
County’s Fuel Management/Preventive Maintenance Inventory Control System and reimburse
the County for the cost of fuel used by their vehicles, plus a fifteen percent (15%) administrative
fee; and be it further

2 RESOLVED, that the County Legislature hereby authorizes the County
Executive, or his designee, to execute any and all agreements with Long Island Cares on behalf
of the County of Suffolk providing for their participation in the above referenced program; and be
it further

3 RESOLVED, that this Legislature being the lead agency under the State
Environmental Quality Review Act (SEQRA), New York Environmental Conservation Law Article
8, hereby finds and determines that this resolution constitutes a Type |l action pursuant to Vol. 6
of the New York Code of Rules and Regulations (NYCRR) Section 617.5 (c) (20) (27) in that the
resolution concerns purchase or sale of furnishings, equipment and supplies, other than land,
radioactive material, pesticides, herbicides or other hazardous materials and adoption of a local
legislative decision in connection with the same; as a Type Il action, the Legislature has no
further responsibility under SEQRA.

DATED:

APPROVED BY:

County Executive of Suffolk County
Date:

s:\res\r-LICares-purchase-fuel
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Intro. Res. No. ~ -2010 Laid on Table 57’ 10
Introduced by Legislator Gregory

RESOLUTION NO. -2010, DESIGNATING THE
SMITHTOWN NEWS FOR PUBLICATION OF NOTICES

WHEREAS, various statutes, laws, and rules require the County of Suffolk to
publish certain notices in town newspapers other than the two official newspapers designated
for the publication of resolutions and local laws; and

WHEREAS, Resolution No. 201-2010 designated newspapers in each of the ten
towns for the publication of these notices:; and

WHEREAS, Resolution No. 201-2010 designated the Smithtown Messenger to
publish notices specific to Smithtown:; and

WHEREAS, this Legislature wishes to replace the Smithtown Messenger and
designate the Smithtown News as the newspaper to publish notices in the Town of Smithtown;
now, therefore, be it

1st RESOLVED, that, effective July 1, 2010, and continuing through December 31,
2010, the SMITHTOWN NEWS, of 1 Brooksite Drive, Smithtown, New York, 11787, be and
hereby is designated as one of the official local newspapers for the publication of all laws,
notices, and other matters required by law to be published for the County of Suffolk in the Town
of Smithtown; and be it further

2nd RESOLVED, that all other terms and conditions of Resolution No. 201-2010 shall
remain in full force and effect.

DATED:

EFFECTIVE PURSUANT TO SECTION 214 OF THE NEW YORK COUNTY LAW

s:\res\r-smithtown-news-designate
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Intro. Res. No.  -2010 Laid on Table 5/ Ifio
Introduced by Legislator Romaine

RESOLUTION NO. —-2010, AMENDING THE 2010 CAPITAL
BUDGET AND PROGRAM AND APPROPRIATING FUNDS IN
CONNECTION WITH THE RESTORATION OF THE HELEN
KELLER HOUSE (CP 7504)

WHEREAS, funds are required for the historic restoration and preservation of the
structure commonly known as the “Helen Keller House” located at Cedar Beach in Southold:
and

WHEREAS, the County acquired the Helen Keller House in 1987, which Ms.
Keller rented from June-September 1936 and Albert Einstein rented in the 1930’s; and

WHEREAS, although the Helen Keller House is not dedicated to the Suffolk
County Historic Trust and is not listed on the National Register of Historic Places, a 2005
Historic Trust Landmarks and Sites Survey of structures dedicated to or eligible for the Suffolk
County Historic Trust included this site; and

WHEREAS, the survey indicated that the Helen Keller House was in very poor
condition, meaning the building was in danger of partial collapse; and

WHEREAS, minutes from a March 20, 2002 CEQ meeting indicate that the
Council approved the demolition of the building due to its deteriorated state and that it is on a
list with the Parks Department to be demolished; and

WHEREAS, the Parks Department is planning to demolish the Helen Keller
House in the summer of 2010; and

WHEREAS, there is strong local opposition to the demolition of the Helen Keller
House and a renewed effort to designate the structure as an historic landmark as the Southold
Town Board is expediting the procedure to have the structure placed on the Town’s Register of
Historic Landmarks; and

WHEREAS, the Director of the Southold Historical Society intends on supporting
this restoration; and

WHEREAS, sufficient funds are not included within the 2010 Capital Budget and
Program to cover the cost of said request under Capital Project 7504 and pursuant to Suffolk
County Charter, Section C4-3, an offsetting authorization must be provided from another capital
project; and

WHEREAS, that this Legislature, by resolution of even date herewith, has
authorized the issuance of $400,000 in Suffolk County Serial Bonds: and

WHEREAS, Resolution No. 471-1994, as revised by Resolution No. 571-1998,
Resolution No. 209-2000 and Resolution No. 461-2006 established the use of a priority ranking
system, implemented in the Adopted 2010 Capital Budget, as the basis for funding capital
projects such as this project; now, therefore be it



1°t RESOLVED, that it is hereby determined that this project, with a priority
ranking of 40 is eligible for approval in accordance with the provisions of Resolution No. 471-
1994 as revised by Resolution 571-1998, Resolution No. 209-2000 and Resolution No. 461-
2006; and be it further

2" RESOLVED, that the 2010 Capital Budget and Program be and is hereby
amended as follows:

Project Number: 1755
Project Title: Infrastructure Improvements for Traffic & Public Safety & Public Health

Total Current 2010 Revised 2010
Estimated Capital Budget & Capital Budget &
Cost Elements : Cost Program Program
3. Construction $700,000 $1,100,000 B $700,000 B
TOTAL $700,000 $1,100,000 $700,000

Project Number: 7504
Project Title: Historic Restoration and Preservation of the Helen Keller House, Southold

Total Current 2010 Revised 2010
Estimated Capital Budget & Capital Budget &
Cost Elements Cost Program Program
1. Planning $40,000 $0 $40,000 B
3. Construction $360,000 $0 $360,000 B
TOTAL $400,000 $0 $400,000

and be it further

3 RESOLVED, that the proceeds of $400,000 in Suffolk County Serial Bonds be
and they hereby are appropriated as follows:

Project Number JC Project Title Amount
525-CAP-7504.110 26 Planning for the Historic Restoration and $40,000

Preservation of the Helen Keller House, Southold
525-CAP-7504.310 26 Restoration of the Helen Keller House, Southold $360,000

and be it further

4™ RESOLVED, that the County Comptroller and the County Treasurer are
hereby authorized and empowered to take all steps necessary and appropriate to effectuate the
transfer of this funding forthwith; and be it further

5" RESOLVED, that this Legislature, being the State Environmental Quality
Review Act (SEQRA) Lead Agency, hereby finds and determines that the adoption of this law is
a Type Il action, pursuant to Title 6 NYCRR Part 617.5(C) (21), (22) and (27), since it
constitutes a local legislative decision in connection with the maintenance, repair, replacement,
rehabilitation, reconstruction of a structure or facility, in kind, on the same site, including



upgrading buildings to meet building or fire codes.

further responsibilities under SEQRA.
DATED:

APPROVED BY:

County Executive of Suffolk County

Date:

T\BRO\IR 2010 Amend CP 7510 for Helen Keller Restoration.doc
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Intro. Res. No. -2010 Laid on Table g/ : ’D
Introduced by Presiding Officer Lindsay '

RESOLUTION NO. —-2010, APPOINTING KEVIN
PETERMAN AS A MEMBER OF THE SUFFOLK COUNTY
VANDERBILT MUSEUM COMMISSION (TRUSTEE NO. 3)

WHEREAS, Resolution No. 86-2005 appointed David D'Orazio as a member of
the Suffolk County Vanderbilt Museum Commission, as Trustee #3; and

WHEREAS, David D'Orazio has resigned from the Vanderbilt Museum
Commission; now, therefore, be it

1st RESOLVED, that Kevin Peterman, of West Islip, New York, be and he hereby is
appointed to fill the unexpired term of David D’'Orazio to the Suffolk County Vanderbilt Museum
Commission, as Trustee No. 3, for a term of office to expire December 28, 2012, said
appointment having been made pursuant to the provisions of Section 184-7 of the SUFFOLK

COUNTY CODE.

DATED:

EFFECTIVE PURSUANT TO SECTION 2-15(A) OF THE SUFFOLK COUNTY CHARTER AND
RESOLUTION NO. 226-1987 (SECTION 793-5 OF THE SUFFFOLK COUNTY CODE)

s:\res\r-appt-vm-peterman



Kevin Peterman

West Islip, NY 11795

EDUCATION:
June 1991 New York Institute of Technology
MA  Communication Arts
August 1981 Long Island University, C. W. Post Center
MLS Major in Academic Librarianship
June 1979 New York Institute of Technology
BFA Communication Arts
June 1971 Suffolk County Community College
AAS Telecommunications
PROFESSIONAL EXPERIENCE:
1981 — present Suffolk County Community College
Media Services Librarian
Includes duties as Head of the Media Department, as well as general reference services
and bibliographic instruction
1980 — 1981 Suffolk County Community College
Media Services Professional Assistant
Media production and equipment repair/maintenance
1980 Suffolk County Department of Labor
Audio Visual Production Specialist
Assisted with Public Relations and produced media materials
PROFESSIONAL ACTIVITIES:

My professional activities are primarily concentrated on two areas: Providing the best possible services to the

college com

munity and to educate elected officials as to the importance of funding community colleges.

Presenter at numerous state and national conferences on Political Action.

NYSUT’s statewide Community College VOTE-COPE Coordinator.

developed and taught (with a colleague) LR 47, “The Internet and the Research Process, “ a one credit
course designed to teach students the appropriate research skills needed to successfully search, not

surf, the Internet

Initiated a newsletter, Media Resource News, which alerts faculty of newly acquired media programs.



RELATED EXPERIENCE:

1985 — present
1991 — present

1994 - 2008
1995 — present
1996 — 2001

1991, 1994, 1999,
2001, 2005, 2010
1999 — present

January 2000

College-wide Media Librarians” Committee (Chair, 1990 — 2008)
Faculty Association Executive Vice President

Faculty Association Co-Editor of THE WORD, a monthly newsletter
Trustee (Vice-Chair) Faculty Association Benefit Fund

Faculty Association representative on Tenured Faculty Development Committee

Faculty Association Negotiations Team member

presented workshops on “Research and the Internet” to SCCC faculty, students (Common
Hour) as well as at a statewide community college faculty conference

planned and coordinated Library Conference Day

PROFESSIONAL GROWTH:

February 27, 2002
January 2001

November 1997

1988- present
1984- present
1986- present
1990- present
1988- present
AWARDS:
2005

1996

MEMBERSHIP:

2000 - Present

2000 - Present

conducted Grant Campus TLC workshop on Internet Research

completed Blackboard Training workshop for implementing an asynchronous course
attended Internet Librarian Conference

Lobbyist at Higher Education (and Committee of 100) Lobbying Days in Albany, NY
elected representative to NYSUT Representative Assemblies

elected representative to AFT Delegate Assemblies

attendance at yearly AFT Higher Ed Conferences

attendance at yearly NYSUT Community College Conferences

Recipient of SUNY Chancellor’s Award for Excellence

received a “Striving for Excellence” grant which enabled the creation of a CAI program
(“Computer —Based Training in the Libraries™) to teach patrons how to use the “new”
online book catalog on a new computer system purchased with the grant

CCUMC - Consortium of College and University Media Centers

LI LERA — Long Island Chapter Labor and Employment Relations Association
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Intro. Res. No. -2010
Introduced by Deputy Presiding Officer Viloria-Fisher

Laid on Table 57, / //D

RESOLUTION NO. —2010, APPOINTING CHRISTOPHER
M. HAHN AS A MEMBER OF THE SUFFOLK COUNTY
VANDERBILT MUSEUM COMMISSION (TRUSTEE NO. 12)

WHEREAS, Resolution No. 658-2009 reappointed Anthony J. Pecorale as a
member of the Suffolk County Vanderbilt Museum Commission, as Trustee #12; and

WHEREAS, Anthony Pecorale has resigned from the Vanderbilt Museum
Commission effective February 8, 2010; now, therefore, be it

1st RESOLVED, that Christopher M. Hahn, of Setauket, New York, be and he
hereby is appointed to fill the unexpired term of Anthony Pecorale to the Suffolk County
Vanderbilt Museum Commission, as Trustee No. 12, for a term of office to expire December 28,
2012, said appointment having been made pursuant to the provisions of Section 184-7 of the

SUFFOLK COUNTY CODE.

DATED:

EFFECTIVE PURSUANT TO SECTION 2-15(A) OF THE SUFFOLK COUNTY CHARTER AND
RESOLUTION NO. 226-1987 (SECTION 793-5 OF THE SUFFFOLK COUNTY CODE)

s:\res\r-appt-vm-hahn
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Long Istand's Business Law Firm =

Christopher M. Hahn

@

Christapher M. Hahn heads the Government Relations & Regulatory Affairs group
for Meltzer Uppe. Christopher has held several high level posttions in |
government and the Non-Profit world prior to joining the firm. In lanuary of
2009, Governor David Paterson appointed Christopher a Trustee of the Long

istand Fower Authority where he helps oversee the second largest public utiity

in the Umted States. Christopher has worked with many top national, state and
jocal elected officials during his career including United States Senator, tes
E. Schumer {D-NY}
Prige to joiring the frm, Christopher le g Istand duy e of Cgristopher M. Hahn
critical transifions in its history, He r%re‘s%eﬁ;y WOS’!«‘E‘G to effectively Partner
nove the organization from a traditional allocation-based model to a Community Areas of Practice:

Impact operational pian. Christopher is a true ;hampian of thimézation and
collaboration among Long Island's nonprofit organizations, and has worked
tirelessly to create efficient and effective non-profits. Prior to joining United Way,

# Government Relations &
Regulatory Affairs

he served as Chief Deputy County Executfve for Nassau County, the top idugﬁf\'ﬁ(na't Albany, B.S.
appointed post in the Suozzi administration. He directed and managed the daily & St. John's School of Law, Juris
administration, communications and operations of Nassau County q&vemm&nt Doctor

which consisted of a $2.6 billion budget, 8,700 employees and 47 departmen ‘B‘::_“itted to the New York State

punng s tenure, he helped to create the Nassau County Empire Zone and

orotect open space under the Environmental Bond Achy engaged in various
downtown revitaiization efforts; and ;*rcposed a no tax increase budget that was unammousiy }l}aSszd

Legislature, Habn was also charged with implementing and managing Suozzi's aggressive campalign Lo save the Crac

2

of Aviation Museurn. Within weeks, (‘Zhristop%'zar raised more than $700,000 for the museum, which was more than the
Cradie of Avigtion had fundraised in the entire previous vear.

career posts included working as a Senior Associate in the govers ¢ groun of Molland and
krignt, LLP and serving as the Long Islandg Director for United Stares S Uharles B wer for flve years, While

ware

working for Senator Schumer, Hahn facilitated all of the Senator’s regional priorities. Among his accom
caordinating and supervising all regz’oma post 9-11 Homeland Securdy activities on the Senator’s pehalf, securing ail of
the ;aermrts for a massive beach re-nourishment project for Fire Island communities and a coastal praservation project

from Montauk Point to Fire Island Inlet; spearheading the Senator's initiafive to clean up Brookbaven National Lab; ang
assisting in the establishment of the Long Island American Viticulture Area for the Long Isiand wine industry.

http://www.mlg.com/AttBio Hahn.html 5/10/2010



Christopher M. Hahn Page 2 of 2

Christopher is a graduate of SUNY Albany where he competed in NCAA Football and was Srudent Body President and St
sohn's University School of Law, where he received a Public Interest Fellowship, He lives in Setauket with his wife, Kara
and daughters, Karina and Hope.

http://www.mlg.com/AttBio_Hahn.html 5/10/201C
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Intro. Res. No. -2010
Introduced by Legislator Cooper

RESOLUTION NO. -2010, APPOINTING DAVID M.
BOTTOMLEY AS A MEMBER OF THE SUFFOLK COUNTY
VANDERBILT MUSEUM COMMISSION (TRUSTEE NO. 15)

WHEREAS, Resolution No. 58-2009 appointed Lynn E. Dwyer as a member of
the Suffolk County Vanderbilt Museum Commission, as Trustee No. 15; and

WHEREAS, Lynn E. Dwyer resigned from the Vanderbilt Museum Commission
on December 1, 2009, thereby creating a vacancy; now, therefore be it

1st RESOLVED, that David M. Bottomley, residing in East Northport, NY, is hereby
appointed as a member of the Suffolk County Vanderbilt Museum Commission, as Trustee No.
15, for a term of office to expire December 28, 2010, pursuant to the provisions of §184-7(A) of

the SUFFOLK COUNTY CODE.

DATED:

EFFECTIVE PURSUANT TO SECTION 2-15(A) OF THE SUFFOLK COUNTY CHARTER AND
RESOLUTION NO. 266-1987 (SECTION 793-5 OF THE SUFFOLK COUNTY CODE)

s:\res\r-appt-bottomley-vanderbiit



DAVID M. BOTTOMLEY

Mr. Bottomley is an executive with over 40 years of extensive successful corporate experience
in all phases of management, design, development and production of highly sophisticated
systems and components for both the commercial and military electronic segments of the
economy.

He was the President / CEO of several large Long Island aerospace and electronic companies,
including Sedco Systems, a division of Raytheon Corporation, and Lucas Communications, a
division of Lucas Aerospace. He is one of the founding members of the Aerospace and Defense
Diversification Alliance in Peacetime transition (ADDAPT). ADDAPT is primarily comprised of
technology-driven aerospace and electronics companies that focus on new business
development through strategic partnerships that serve the global aerospace and electronics
markets.

Mr. Bottomley currently serves as the Executive Director of ADDAPT. Through an alliance with
the Long Island Forum for Technology (LIFT) and the Hauppauge Industrial Association (HIA),
ADDAPT now reflects a membership of upwards of 200 Long Island firms that employ more
than 24,000 employees involved in the design and manufacturing of components for a wide
array of vital industries, including aerospace, electronics, computer, communications, magnetic
resonance imaging, ultrasonic and x-ray medical systems, security systems, and pneumatic and
electronic automation, among others. Over the past 10 years, Mr. Bottomley’s has successfully
managed and facilitated over 520 million in federal and NYS- funded programs that have
resulted in direct benefits to these high-tech industries.

Mr. Bottomly has a degree in Mechanical Engineering (B.M.E.) from Stevens Institute of
Technology and a Master’s Degree in Business Administration (MBA) from Long Island
University.

David sits on several business advisory boards and most recently has participated in the Suffolk
County Community College Manufacturing Advisory Board which helped launch the outreach to
business and industry and established manufacturing scholarships for the college. In addition,
he is co-chair with the HIA/Manufacturing Revitalization Alliance which in partnership with the
Corporate Training Center at Suffolk, provides business/educational seminars in support of
training and fund raising projects.

Through his leadership at ADDAPT David has managed programs that have provided over $10
million dollars in training grants that have supported the retention of manufacturing clusters
with this region. Both state and federal programs such as, Building Skills, IEP, SBIR and
Workforce Development Grants as well. These programs assess the training needs of the
company, design skill gap training and provide the training in house or at an independent
location. The success of these grants have supported training as well as equipment and facility



improvement. With support from Empire State Development David has helped his constituents
raise money to improve their manufacturing flow through Lean and low interest rate loans for
equipment. One of the most successful programs he has implemented is called QETC (Qualified
Emerging Technology Companies). This allocates, from the NYS Department of Taxation, dollars
that companies invest in R&D. These dollars go back to the ownership to be reinvested back
into technology improvement. To date over Ten million has come back to Long Island.
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Intro. Res. No. -2010 Laid on Table
Introduced by Legislator Cooper

RESOLUTION NO. -2010, APPOINTING ELIZABETH JEAN
CAMBRIA AS A MEMBER OF THE SUFFOLK COUNTY
VANDERBILT MUSEUM COMMISSION (TRUSTEE NO. 6)

WHEREAS, the term of office of Matthew W. Swinson, as a member of the
Suffolk County Vanderbilt Museum Commission expired on December 28, 2009; now, therefore,
be it
1st RESOLVED, that Elizabeth Jean Cambria of Centerport, New York, is hereby
appointed to the Suffolk County Vanderbilt Museum Commission, as Trustee No. 6, for a term of

office to expire December 28, 2013, said appointment having been made pursuant to the
provisions of Section 184-7(A) of the SUFFOLK COUNTY CODE.

DATED:

EFFECTIVE PURSUANT TO SECTION 2-15(A) OF THE SUFFOLK COUNTY CHARTER AND
RESOLUTION NO. 226-1987 (SECTION 793-5 OF THE SUFFOLK COUNTY CODE)

s:\res\appt-cambria-vanderbilt
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Intro. Res. No. -2010 Laid on Table 5/ /{D
Introduced by Presiding Officer Lindsay

RESOLUTION NO.  -2010, APPOINT MEMBER TO THE
SUFFOLK COUNTY ETHICS COMMISSION (CRAIG J.
TORTORA)

WHEREAS, Local Law No. 44-1988 established a Suffolk County Ethics
Commission to consist of three (3) members, one of whom is to be selected by the Suffolk
County Legislature; and

WHEREAS, the term of office of Michael Kennedy as a member of the Suffolk
County Ethics Commission expired on April 6, 2010; now, therefore, be it

1st RESOLVED, that Craig J. Tortora, currently residing in Commack, New York, is
hereby appointed as a member of the Suffolk County Ethics Commission, said term of office to
expire on April 6, 2014, pursuant to Section 30-2 of the SUFFOLK COUNTY CHARTER.

DATED:

EFFECTIVE PURSUANT TO SECTIONS 2-15(A) AND 30-2 OF THE SUFFOLK COUNTY
CHARTER

s:\res\r-ethics-commission-appt-tortora



Intro. Res. No.  -2010 Laid on Table S/”/ 0
Introduced by Legislator Eddington

RESOLUTION NO. - 2010, APPOINTING MEMBER TO
THE SUFFOLK COUNTY BOARD OF HEALTH
(CHRISTINE M. DOUCET, MD)

WHEREAS, appointments to the Suffolk County Board of Health are within the
purview of the County Legislature under Section 9-4 of the SUFFOLK COUNTY CHARTER; and

WHEREAS, the term of office of Joseph Loiodice, M.D. expired on September
24, 2007; now, therefore, be it

1st RESOLVED, that Christine M. Doucet, M.D., residing in Patchogue, New York
11772, is hereby appointed as a member of the Suffolk County Board of Health, pursuant to
Section 9-4 of the SUFFOLK COUNTY CHARTER, for a term of office to expire on September
24, 2013; and be it further

2nd RESOLVED, that this Legislature, being the State Environmental Quality Review
Act (SEQRA) lead agency, hereby finds and determines that this resolution constitutes a Type II
action pursuant to Section 617.5(c)(20) and (27) of Title 6 of the NEW YORK CODE OF RULES
AND REGULATIONS (6 NYCRR) and within the meaning of Section 8-0109(2) of the NEW
YORK ENVIRONMENTAL CONSERVATION LAW as a promuigation of regulations, rules,
policies, procedures, and legislative decisions in connection with continuing agency
administration, management and information collection, and the Suffolk County Council on
Environmental Quality (CEQ) is hereby directed to circulate any appropriate SEQRA notices of
determination of non-applicability or non-significance in accordance with this resolution.

DATED:

EFFECTIVE PURSUANT TO SECTION 2-15 OF THE SUFFOLK COUNTY CHARTER

S:\res\r-appt-boh-doucet
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